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HNOJIOXXEHHE
0 WKOJIbHOM 0HOaHOTeYHOM (oHIe y4eOHHKOB, NopsiaKe ero JOPMHPOBAHHS,
yuera, HCMoJIb30BaHHs H o0ecreYeHnsi COXPAHHOCTH

1. O6mue nonoxenus
1.1. Jlannoe Ilonoxenue paspaGorano B coorsercTun ¢ ®enepansHEIM 3aKoHOM Ne 273-®3 or
29.12.2012 «O6 obpaszosanun B Poccuiickoii ®enepauum» ¢ H3MeHeHHAMH oT 15 okrabps 2025
rona u @enepanbabiM 3akoHoM or 29.12.1994 Ne 78-®3 «O 6GuOMoTedHOM J€EiIE» C
3MeHeHusMH oT 14 anpens 2023 roxa, ¢ yserom @enepansroro 3akona ot 25.07.2002 Ne 114-®3
«O mpOTHBOAEHCTBHH SKCTPEMHCTCKOM JESTENHHOCTH» ¢ M3MEHEHHAME oT 15 mas 2024 rona,
®enepansHoro 3akona ot 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX rapaHTHAX TpaB peGEHKa B
Poccuiickoii ®enepauum» ¢ wsMeHeHHAMH 0T 28 nexkabps 2024 rona, MenepanbHOro 3aKOHA OT
29.12.2010 Ned36-®3 «O zammre jetell oT HHGOPMALWHA, NPHYAHSIONEH BPE/l HX 3[0POBBIO H
Pa3BATHIO» ¢ u3MeHeHHsIMH OT 30 HosOps 2024 ropa, a Takke YcraBom MyHHIMOAIBHOTO
aBTOHOMHOTO 06uteoGpasoBarensHOro yupexienns «HeipoGekas cpemnss o6meobpazoBaTensHas
mkona umenn I'epost Coserckoro Coro3a A.B.DNOpeHKO» U APYriME HOPMATHBHEIMHA TIPaBOBEIMH
aktam  Poccuiickodi  ®esepanus, PperiaMeHTHPYIOIWMH  N€STENHOCTh  OpraHM3aLMii,
OCYIIECTBILIIOMMX 00Pa30BaTENbHYIO AEATENHHOCTb.
1.2. Hacrosmee Ilonoxerne o0 mMKONBHOM OHOMHOTEYHOM ¢onne (manee — Tlonoxenue)
OnpeeNsieT NOpsIOK y4eTa Gubnauoreunoro (GoHa U MexaHH3M (JOPMHPOBaHHS, COXPAHHOCTH H
IPEAOCTABICHAS B TIONb30BaHHE Y4YeOHMKOB, y4eOHBIX mOCOOHIA, Yy4eOHO-METONHYECKHX
MaTepHaioB 00y4aroniAMcs 00Opa3oBaTeNFHOH OpraHM3anMé (Janee — MIKOJa), OCBAWBAIONIAM
OCHOBHBIE 00pa3oBarTelbHbIE NpPOrPaMMbI B Tpefenax (eepaibHbIX  rOCyJapCTBEHHBIX
00pa3oBaTeNbHBIX CTaHAApPTOB, a TAKKe 3aKPEIIseT OTBETCTBEHHOCTh BCEX YYACTHHKOR
00pazoBaTe/IbHOM JIeSTENLHOCTH.
1.3. IlonsTHs, Henonbs3yemsie B [onoxenun:
Yuebnuk — yuebnoe u3nanme, copepxaiiee CHCTEMATHIECKOE HIOKEHHE YIeOHOM MHCIMILIAHEL,
COOTBETCTBYIOIIEE Y4eOHOl mporpaMMe H OQHIMAILHO YTBEPKAEHHOE B KA4€CTBE JaHHOTO BHJIA.
MoxxeT 6BITE Ipe/ICTaRNIEH B IIEYaTHOM | JNEKTPOHHOM dopMe.
Yuebnoe nocobue — yuebHoe WH3nanwe, NONONHAIONIEE WIH 3aMCHSIONEE YACTHYHO, WIH
MONHOCTEIO Y9eOHHUK, OpHIHAIILHO YTBEPKICHHOE B KAY€CTBE JAHHOIO BHA.
Paboyan mempades — yueOHOe mnocoOWe, wWMelomee OcOOBIT IHIAKTHYECKHIA anmapar,
CHOCOOCTBYIONHH CaMOCTOATENbHOH paboTe ofyyaronierocs Hajl OCBOEHHEM y4eGHOrO Npe/IMeTa.
Yuebno-memoouueckue mamepuansi — COBOKYIHOCTh MAaTepHaiOB, B TOJTHOM OOBeMe
obecreYnBaAOMMX NPENo/iaBaHKe JAHHOMN JMCIMILINHEI (AT/IACkl, KOHTYPHBIE KapThl, NOYPOYHOE
IJIaHUPOBaHMKE, CPE[ICTBA KOHTPOJIA 3HAHHH, CIIPaBOYHbIE W3aHus, paboune nporpaMMsl ¥ T.J1.).
Cpedcmsa obyuenus u 6ocnumanus — [pyrAe HMCTOYHHKH y4eOHOH MHpoOpMAaImH,
npenocTapiseMbie 00y4alomMMes B xoe o0pa3oBaTe/ibHOMN AeSTEILHOCTH.




1.4. Tlensto Hacrosmero Ilonoxenns sBnsercs CO3[aHME YCJIOBHH /Ui MaKCHMAJILHOIO
obecrieuenns yueGHOM nHTepaTypoii obyuarommEXCH IIKOJIBI, TIOBHIIICHWE OTBETCTBEHHOCTH
TICArOrAECKOr0 KOIIEKTHBA H CEMbH 32 NPAaBHIBHOE, PALHOHAIBHOE HCTIOAb30BAHHE HIKOIbHEIX
y4eOHHKOB, opraHM3auus paGoTH cpenm 00y9alomMXCs W WX POJHTENEH MO BOCIHTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOMICHHS K YUeOHHKY.

L.5. Vuer noxymenToB Gubmuoreunoro (onaa SBISETCS OCHOBOI OTYETHOCTH M IUIAHHPOBAHHUS
AeATeNbHOCTH OHOIMOTEKH, CIOCOGCTBYeT 06ecneYeHnIo ero COXPaHHOCTH.

2. ®opmuposanne Ponaa y1eGHHKOB B NOPHAAOK y4eTa ¢ona yuebHoii iaTepaTyphl

2.1. KommuiekroBanne y4e6HOTO (oHAA GMOIHOTEKH MKOIEI NIPOMCXOUT HAa OCHOBE E€XKETOIHO
yTBepXkaeMbIX DeNiepalbHBIX NepeuHell y9eOHHKOB, PEKOMEHIOBAHHBIX K HCIIONb30BAHMIO nopu
pealM3allil  MMCIOIMMX TIOCYJapCTBEHHYIO aKKPEJUTAauMio 0Opa3soBaTebHBIX IporpamMm
HAYaIbHOrO  OOINEro, OCHOBHOTO 0O6mIero, cpenHero obmero ofpa3oBanus, nepevHeit
OpraHu3ali, OCYLIECTBAAIOMMX BHIIYCK YYeOHBIX MOCOGHIL, KOTOpBIE JIONYCKAIOTCH K
HCTIONE3OBAHMIO NP peaU3aliyi HMEIONIMX TOCYaPCTBEHHYIO aKKPEIUTALINIO 00Pa30BaTebHBIX
nporpamM. Exero/iHo yTeepikaaeTcs nepeueHb yueGHHKOB H y4eOHBIX nocoOmit 00pa3oBaTenbHOI
OpraHH3alivH.

2.2. OGpasopateNibHas OPraHA3aIMSA CAMOCTOSTENbHA B BHIGODE H ONDE/IeTCHHH:

— KOMIUIEKTa y4eOHHMKOB, y4eOHBIX MOCOOHH, y4eGHO-METOTHIECKHX MaTepHaioB,
o0ecrenBalOMX NPenoJaBaHue yaeGHOro npeaMeTa, Kypea, TACUMILUTHHBL (MO/YJIs);

= cpenctB o0yyenus U BocnuTanus. BuiGop cpencrs 00y4eHus M BOCHHTAHHS ONPE/IENISeTCS
cnenupukoi conepxanns u Gopmoii OpraHusanuy 00pa30BaTeILHOM AEATEILHOCTH.

23. TlonomHenme y4eGHOro ¢oHza obecreumBaeTcs 3a CUeT cpeacTB  (enepanbHOro,
PETHOHATILHOIO, MyHMUMDANBHOrO OwomketoB (cT.35, n.2 MenepansHoro 3akoHa «O6
obpasoBanuu B Poccuiickoii Qenepaiyn»); HHBIX  HCTOYHHKOB, HE 3anpeIIEeHHBIX
3aKOHO/ATENbCTBOM P®, B T.4. 6e3BO3ME3NHOrO MOXEPTBOBAHHUS bu3nueckuMu  W/unn
FOPH/INYECKHMH JIATIAMH.

2.4. B uemsix obecriedenus obygaommxcs ydeOHHKaMH, Y4€OHBIMH TOCOOHAMH IIKOJIA MOJXKET
B3aHMOJICHCTBOBATH C APYTHMH 00IIe06pa3oBaTeIbHEIMA OpPraHH3ALMAMH paiioHa, YTNpaBlieHHEM
oOpa3oBanus.

2.5. HemocpencTBeHHOE PYKOBOACTBO H KOHTPOJIb PabOTHI MO CO3JAHHIO H CBOEBPEMEHHOMY
TIONOJTHEHHIO GHOIHOTEIHOTrO (OH/IA MIKONBHBIX Y4eGHHKOB OCYLIECTRIISET JIAPEKTOP IHKOJEIL.

2.6. JlomyckaeTcs HCIONb30BaHHE YYeOHO-METONMYECKHX KOMIUIEKTOB, BXOJMNIMX B
OQenepaibHEIi  TiepedeHh y4eOHHKOB, COINACOBAaHHBIX Ha Ilejarormueckom cosere |
YTBEPX/ICHHBIX IIPHKA30M JAUPEKTOPA MIKOJIBL.

2.7. Jna >pdexTuBHO OpraHM3andh 06pa3oBATENBHON NEATENHHOCTH HCHONb3yeTcss yueOHO-
METOIHYECKOe ODecneYeHHEe W3 OIHOM NPeIMETHO-METOINYECKOMN JTHHHH.

2.8. Ilpouecc pabotsl mo dopmupoBanmio hoHAa yueGHON IHTEPATYDH BKIKOYAET (9 (IS 1115 (5
JTaNkI:

— paboTa mNeNarorH4eckoro KoWIeKTHBa ¢  DeepalbHBIM IEepeYHeM y4yeOHHMKOB,
PEKOMEH/IOBAHHBIX (IOMYIIEHHBIX) K HCTIONBb30BAHMIO B 06Pa30BaTEbHBIX OPraHu3alHsX;

— TOJTOTOBKA CIHMCKa y4eOHHKOB, IUIAHUPYEMBIX K HCIOIB30BAHHAIO B HOBOM Y4eGHOM TOZy;

— TMpEloCTaBlieHHe chHcka y4eOHMKOB I[lemarormdeckomy cOBETY Ha COINIACOBaHHME M
YTBEpK/ICHHE;

— /IMarHOCTHKa YPOBHA 0OECHeYeHHOCTH OOyuarommxcs y4ebHOH JsMTepaTypoli Ha
CIENlyIOIHA y4eOHbIH rO/l B COOTBETCTBHM C KOHTHHI€HTOM OOYYAIONMXCS, COCTABICHHE
NEPCNEKTHBHOTO IUIaHA KOMILIEKTOBaHMsA y4eOHoro (onza; :

— ojopmieHHe 3aKa3a y4eGHHKOB M Y4eOHBIX MOCOGHI B COOTBETCTBHH C YTBEPXKIACHHBIM
CIIMCKOM Y4€OHHKOB H TUIZHOM KOMILIEKTOBAHHS

— TpOBE/ICHWE AyKIHOHA W 3aKIIOYEHHE JIOrOBOpa C TOCTABINWKOM O 3aKynKe y4eGHOM
JIATEPaTyPHI;

— TpHEM H y4eT BHOBb MOCTYIHBINEH y4eGHOM nHuTepaTyphl B GHGIHOTEKY.

2.9. bubnuoreynsili (OHX IWKONBHEIX y4eGHHKOB YYHUTHIBACTCS M XpaHUTCH OTAEIBHO OT




OCHOBHOTO ()OHJIAa INKOJILHOM GHOTHOTEKH.

2.10. K 6ubnuomeunomy dpondy yuebnoii numepamypesr  (yaebHoMy ¢oHIY) OTHOCHTCS
y4eOHHKH, yueGHbIe nocobus, opporpaprueckue CIIOBapH, MaTEMAaTHYECKHE TAONMHIIBI, COOPHUKH
YUP&KHEHWH M 3a]1a4, IPAKTHKYMBI, KHHTH /UIsl 9TCHHS, XPeCTOMATHH, paboume TeTpajm, aTiacs,
KOHTYPHEIC KapThl B MEYaTHOM H 3NICKTPOHHOM BHJE, COJCPIKAHHE KOTOPBIX OTBEY4eT
TpeDOBAHUSM rOCY/IapCTBEHHBIX 0OPa30BaTENBHBIX CTaHJapTOB, (efilepaNbHEIX TOCYIapCTBEHHEBIX
TpeboBanmii, 00pa3oBaTenbHBIX CTaHApPTOB M CAMOCTOSATENIBHO YCTaHABIHBAEMBIX TPeGOBaHMIA,
OpPraHM3aUMAMH,  OCYMIECTRIAIONMMH  0o0pa3’oBAaTENbHYIO  JEATENBHOCTb,  OECILIATHO
HPE/IOCTABIAIOTCS B MONBL30BAHHE HA BPEMs MONY4YEHHA OOpa3OBaHHA y4eOHHKH W ydyeOHbIe
noco0us, a Takke ydeGHO-MeTonHYecKHe MaTepHaikbl, CpeAcTBa OOy4YeHHS W BOCIHTAHHS,
00CCIeYHBAIOMAX [PEEMCTBEHHOCTh HM3y4YeHHs JMCHMIUIAH W CHCTEMATH3HPOBAHHBIX IO
o0pa3oBaTelbHBIM 001acTIM.

2.11. JloxymenTsl, BKIO9aeMbie B (OHJ Oubnnotexn, mapxupyiorcs. ITpu stom MOTYT OBITH
HCTIOJB30BANb] IITEMIIENH, KHIDKHBIC 3HAKH, HHIHBHIYAIbHbIE IITPHXOBHIE KObL, JpyTHE BHIBI
MapKHPOBKH.

2.12. JIoKyMeHTSHI IOCTYNAIOT B 6GHONHOTEKY H BKIHO9AIOTCA B GHOIHOTEYHBIIH ¢oHx B pesynsTare
TIOCTABKH 00A3aTE/ILHOIO SK3EMILISAPA, NOKYNKH (TIOAIHCKH, 00MeHa, JlapeHus, NMOXEePTBOBAHHS,
KOIHPOBAaHHA OPHIHHANOB M3 (onjaa 6HONHOTEKH). JIOKYMEHTH, MOATOTOBICHHEE K IpHEMY B
Oubmoreunkiii honx, nomsepraorcs TIEPBHYHOH 00paboTKe H HHIHBHIYAIEHOMY yUeTy.

2.13. JIOKyMEHTH NpPHHMMAIOTCH @0 (EPBHYHBIM YYETHBIM JOKYMEHTaM (HAKIaJHas, aKT),
BKIIIOYAOIHM CIIHCOK MOCTYIUICHHM.

2.14. TlpueM NOKYMEHTOB, NOCTYNIAIOMHX B OnbnHoTeKy Ge3 MEPBHYHBIX JIOKYMEHTOB Ha
Ge3Bo3Me3/IHOM OCHOBE (OOs3aTenbHbIe SK3EMILISPhL, ICTO3HTHBIE SK3EMILTAPH! MEXIYHAPOHBIX
OpraHM3aiiii, 0e3BO3ME3/IHbIE NOCTYIUIEHHS W3 HEM3BECTHEIX H AHOHHMHEIX HCTOYHHKOB),
0(hopMIISIeTCS aKTOM O NPHEME JTOKYMEHTOB.

2.15. TlpueM JIOKYMEHTOB, TIOCTYIAIOMMX B OubnHOTEKY OT IOpH/MYECKOTO, (PH3HUECKOTO JHIA B
BHJC /1apa C yKasaHHEM €ro Ha3HA4YCHHMA /Ui NONoNHeHns Gubnmoreunoro donza, otopmisiercs
AI0rOBOPOM IOKEPTBOBaHKA B COOTBETCTBHH ¢ [ paxkaanckum komexcoMm Poccumiickoii Denepanun
(cr. 574, 582).

2.16. TlpreM JOKyMEHTOB OT 9HTaTelNeli B3aMeH YTCPSAHHBIX H TPH3HAHHBIX PaBHOLEHHBIMH
YTPaueHHBIM, O(OPMISETCH aKTOM O NpPHEME JOKYMEHTOB B3aMeH yTepsHHBIX. B akre
yKasbiBaeTca  (aMuius, WHANMANEl YWTaTeNs, CBEJCHHA 00 YTEPSHHBIX  HM3JAAHMAX
(perucrpanmoHHbIi HOMep, KpaTkoe Oubmuorpaguyeckoe omnrcaHne W3TAHMS, LEHA) CBENEHHS O
TIPHHATBIX H3JAHAAX (KpaTkoe Oubnnorpaduyeckoe onucanue u3anus, LICHA), TOATIHCH YHTATENIS
M IPHHHMAIOIEH CTOPOHEL.

2.17. Vuér 6ubnnorednoro ¢oHna ygaeGHOI JMTEPATYphl OTPAXAaeT MOCTYILUIEHHE, BHIOBITHE,
00myI0 BemwuMHY (OHIA y4eOHHKOB, H CIYXKHT OCHOBOH €ro NPaBAJILHOIO (hOPMHPOBAHHS,
HEJICBOro HCTIONB30BAHAS W COXPAHHOCTH, OCYHIECTBIICHHS KOHTPO/ISA 33 HAJIHYMEM H JIBIOKCHAEM
y4eOHHUKOB.

2.18. Tlponecc yuera GubmmoTeunoro dgonua Y4eOHMKOB BKIIOYACT: NpHEM, INTEMIIC/ICBAHHE,
PETUCTPALHIO MOCTYIUICHHS, PaCTIPEAC/ICHHA 110 KJIACCAM, BHIOBITHS, a TAKOKE MOIBEICHHE HTOTOB
ABHKEHHs (POH/IA H €T0 MPOBEPKY.

2.19. Bce onepam# mo y4ery npoH3BOISTCS 3aBEAYIOMAM OHOIHMOTEKOH, CTOMMOCTHEIH yuer
BeJieTcs OyXrantepuel, obcmyxuBatomeii mKony. WuBenTapusanus yseGHOro GoHma u cepka
JaHHBIX OMONHOTEKH H GyXTaiTepm NPOBOIATCS €XKETOIHO.,

2.20. Yyer yueGHON NHTEpaTYpH OCYLIECTBISETCS TPYNNOBEIM crniocoboM u Bejercs B «Kumure
cymmapHoro yuera» (nanee - KCY) u (wm) anexktponnom Buge. KCY Y4eOHHKOB XpaHHTCS B
6ubimoTeke MOCTOAHHO.

2.21. KCY cocrouTt U3 Tpex yacreii:

Yacts 1. IMoctynnenne B donn. B a1y uacts 3anmceBaeTcs obLiee KOIHYECTBO MOCTYNMUBIIHX
Y4COHHKOB M MX CTOHMOCTb C OGN3aTeBHEIM YKa3aHHEM HOMEpAa W JaThl CONPOBOMTEIHLHOIO
AokymeHTa. Homep 3anmcH exeromso naunnaercs ¢ Ne 1 u uaér no TOPAJIKY TIOCTYIUICHHH.

Yacts 2. BuiGhtne w3 oupa. B 5Toli uwacTw sanmceBaioTCs HOMEpa aKTOB Ha CHHCaHHe
Y4eGHHKOB C yKa3aHWEM [Tl YTBEPHKACHHSA aKTa M OOMIEr0 KOMHUECTBA CHMCAHHBIX Y4eOHHKOB




Ha obmyro cymmy. Hymepanns 3anuceii o BHOKBIHX H3/ITaHMAX U3 IOJia B roJl MPOAOJDKAETCH.
Yacte 3. Utoru yuera jnemkenus ¢onnos. B Tperseii wacth 3amMchBaOTCE HTOrM JBIDKCHUSA
¢doHa yaeOHMKOB:
— 00LIiee KONIMYECTBO MOCTYIHBIIAX Y4eOHHMKOB 32 TEKYIHif roJ, Ha CyMMYy;
— o0Iee KONHYIECTBO BHIOBIBINMX y4eOHHKOB 3a TeKymHii roj1, Ha CymMMmy;
— obmiee KOMHMIECTBO y4eHHHKOB, COCTOSIIHX HA yueTe Ha | siHBaps moclne/yiomero roja, Ha
CyMMY.
2.22. VHpuBuayansHbii (rpynnoBoii) yuer yueGHmKOB OCYIIECTBIAETCS B KapTOTEKe ydeTa
Y4eOHHKOB Ha KaTAIOXHBIX KapTOYKax CTanjapTHoro pasmepa. Ha kaprouke ykaseBaercs
PCTHCTPANMOHHBIA HOMep, GuGiMorpaduveckoe omucanue y4eOHHKA, CBEJEHHS O KOJIWYECTBE
TIOCTYNMBIMAX Y4eOHUKOB C yKa3zanHeM lensl. [lpu HCO/THOKPATHOM MOCTYIUICHWH y4eOHHKa, He
HMCIOIIEM OTJIHYHH, KPOME oA W3NaHWA H ICHBI, BCE HOCTYIUICHHS 3aHOCATCS HA eQUHYIO
Kaprouky. Ecnm xke B yueOHHKe BHECEHBI IONONHEHNS W H3MEHEHHA, TO Ha HETO 3aBOJUTCS HOBas
Kaprouka. Kaprouku paccrarnsiorcs B yuernyio KapTOTeKy MO KJaccaM, a BHYTPH KJ1acCOB — T10
Tpeiveram. [lociie crcanus BceX yae6HHKOB KAPTOYKH H3BIMAIOTCS H3 KapTOTEKH.
2.23. VYyeTHble KapTOUKH Y4eGHHKOB PErHCTpHpyIoTCs B «JKypHane perncTpamMd y4eTHsIX
KapToyeK OHONHOTEYHOrO (POHIA MIKONBHBIX YUEOHUKOBY, KOTOpBIH BeZleTcst Mo oOpasily: Homep
10 TIOpAZIKY, Ha3BaHKE, Kiacc, Ne akTa BHIOBITHS KapTOUKH.
224. VYuery nomnexar Bce BHIBI YyueOHHKOB W yueOHBIX mocoGmit. PaGoume TETpaju,
AHJAKTHYECKAC MaTepHaNbl, TAONMIEI, TPOIHCH, KOHTYPHBIE KapThl, amiachl SBIAIOTCS
AOKYMCHTaMH BPEMEHHOTO Xapaktepa. HIX yger mpomsBomurcs B «Terpanu ydera JOKyMeHTOB
BPEMEHHOI0 XapaKrepay.
2.25. Ha npHHSTHIX NEPBHYHBIX YHCTHBIX IOKYMEHTaX NPOH3BOJWTCA 3aITMCh, IOATBEPXIAIOMIAs,
HTO TIOCTYNHBIIHE OKYMEHTHI NPHHATH B GHOMHOTedHHIH (GO Kak B 06bekT 0c0G0 IIEHHOI 0
ABHIKHMOro umymecTsa (aanee - OLYIW) wim kak B 0GBEKT MHOTO IBHIKHMOLO HMYIIEeCTBa.
2.26. llepBuuHBIc y4YeTHBIE JOKYMEHTHI, HOATBEpAaonHe GaKkT NOCTYIUIEHHs, NEpPeqaoTcs B
OyXranTepuio uis BKIIOYECHNS B yuert 6uGnnoreuroro gonna.
2.27. ExeKBapTaibHO, P YCIOBHH H3MEHEHHS COCTABA OLTH, cBenenns 06 o6iem KonudecTse
H CTOMMOCTH NOKYMCHTOB, BKIIOYCHHBIX B COCTaB GmOiMOTeuHOro (oHAa, Kak 0OBEKT 0C06O
LUCHHOTO BHXMMOI0 HMYLIECTBA, IEPEAIOTCS YUPEIHTEIO.
2.28. B3aMeH yTepsHHBIX WIH HCTIODYEHHBIX y4eOHMKOB NPHHHMAIOTCA IpYTHEe KHWIH,
HeoOXo/uMBle mKoNe. YYeOHHKH, yTepAHHBIE H NPAHATHIE B3aMEH, YIHTHIBaIOTCH B «Terpamn
YHCTa KHUT U IPYTHX IOKYMEHTOB, IPHHATHIX OT YHTATENCH B3aMEH YTePSHHBIX.
2.29. V4er BKIIOYAaeT PErHCTPALHIO NOCTYIICHHS NOKYMEHTOB B OmOnHoTewHsli (oHA, HX
BBIOBITHSA 13 (JOH/IA, HTOTOBHIC JJaHHEIE O BEHIHHE (obveme) Bcero GubmMoTeHoro hoHnA U ero
HOZIpa3/ieNioB, CTOMMOCTH oH/a.
2.30. OcHoBHBIE TPeGOBAHNS, IPEILIBIAEMEIE K VIETY 6ubmmoreunoro gonna:
—  TONHOTA H JIOCTOBEPHOCTh YYETHOH MH(OPMAIHH;
—  ONEpaTHBHOCTH;
~  NIOKyMEHTHPOBAHHOE OQOpMIIEHHE KakKIOTO NOCTYIUICHHS B (JOHI M KKIOr0 BHIGHITHS
u3 Qonna;
~  COBMECTHMOCT MNpPHEMOB H (OpM yYeTa, HX HANEKHOCTb NPH IAPALIENLHOM
HCIOIL30BAHMM TPa/IMIMOHHOH W aBTOMaTH3MPOBAHHOM TEXHOIOTHIA yueTa;
~  COOTBETCTBHE HOMCHKIATYpBl TOKa3aTenied ydeTa (OHa AHANOTHYHBIM MOKA3aTelsM
rOCyAapCTBEHHOM OMONMHOTEYHOH CTATHCTHKH.

3. Ilopsaok BbIIa4H H BO3BpaTA Y4eOHHKOB -
3.1. Tlopsmok mons3oBaHus y4eOHOM naTepatypoii onpenensercs Ilonoxennem o GubmuoTeke,
Ilpasunamu nonk3oBanus GuOIHOTEKOH B naHHEM TToN0XKEHHEM.
3.2. K olyuarommmcs, OCBaMBAIOIIAM OCHOBHEIE o0pa3oBaTeNbHBIE NPOrpaMMEl B npeaenax
(henepanbHEIX rOCY IapCTBEHHEIX 06Pa30BaTENHHBIX CTaHAApTOB, OTHOCHTCH:
— oOyuarommecs, OCBaHBAIONIHE MPOTPAMMY HAYATHHOTO OOIIEro obpa3oBaHnx;
— obywalousecs, 0CBaHBAIOLIHE IPOrPAMMY OCHOBHOTO 0GILIET0 obpazoBanus;




Ha 00myto cymmy. Hymepanms 3anwceii 0 BHONBIINX M3JaHHAX W3 rOa B rojl [IPOJIOJKAETCH.
Yacte 3. Hrtoru yuera npmkenus GonmoB. B TpeTheii wacTh 3anmMCHIBAIOTCS HTOMM JIBH>KCHHS
(hoHza yueOHMKOB:
— oDlee KONMYECTBO NOCTYHBIIMX Y4e0HAKOB 33 TEKYIIMii TOJI, Ha CyMMYy;
— oDliee KONIMYECTBO BEHIOBIBIIMX Y4eOHUKOB 3a TEKYIIHii TOJ, Ha CyMMY;
— obmiee KOMYECTBO YIeOHHKOB, COCTOSIMX Ha ygere Ha | SIHBaps MOCIEAYIOMIEro rojia, Ha
CyMMY.
2.22. ViapuBuiyanbHbIi (TPYNIoOBOi) yd4er yueGHHKOB OCYHIECTBIAETCS B KapTOTeKe yuera
Y4€OHHKOB Ha KaTalOXHEIX KapTO4YKaX CTaHJApPTHOro pasmepa. Ha KapTOYKe YKa3bIBaeTcs
PETHCTPAlMOHHbIA HOMep, OuOnmorpaduueckoe onmcanme yueGHHWKA, CBEJEHHS O KONHUCCTBE
NOCTYIHBIIMX y4eOHMKOB ¢ yKa3aHHeM IeHHL. [IpH HeomHOKpaTHOM TMIOCTYIUIEHHH y4eOHUKa, He
MMEIOIIEM OTIMYHH, KPOME roja HM3/laHWi M HeHbl, BCe NOCTYIUIEHHS 3aHOCATCS HA EJUHYIO
KapTouKy. Eciu Xke B yueOHMKe BHECEHBI JONOMHERAS W H3MEHEHHS, TO HA HETO 3aBOJUTCS HOBAs
KapTouka. KapTouku paccTaBnfioTCs B y4ETHYIO KapTOTEKy NO KIaccaM, a BHYTPH KJIaCCOB — 10
npeameram. [locne cnMcanus Beex yq9eOHHKOB KAPTOYKH H3BIMAIOTCS W3 KapTOTEKH.
2.23. VyeTHBlE KapTOUKH Y4eOHHKOB PETHCTPHDYIOTCH B «KypHanie perscTpanMM Y4YeTHBIX
KapToYeKk OHONHOTEYHOro (oHNA MIKONBHBIX Y4eOHHKOBY», KOTOPHIH BeIeTCs 110 obpasiy: HoMep
1O NOPSA/IKY, Ha3BaHHE, Kacc, Ne akTa BHIOBITHS KAPTOUKH.
224. Vuery nomnexar Bce BuAbI Y49eOHMKOB M y4eGHHIX mocobmit. PaGoume TETPaJu,
AANAKTHIECKHE MaTepHanbi, TaONMilbl, TNPONHCH, KOHTYDHBIE KapThl, aTIachl SBJISAIOTCS
AOKYMCHTaMH BPEMEHHOTO Xapakrtepa. Ux ywer mpomssomurcs B «Terpaam yderta JOKyMEHTOB
BPEMEHHOTO XapaKTepa».
2.25. Ha NpvHATHIX NEPBHYHBIX YYETHBIX JOKYMEHTAX MPOH3BOIHICS 3allHCh, MOATBEPXK A0,
4TO TOCTYNHMBIIHE NOKYMCHTHI NPHHATHI B OHONMHOTeuHbi (GoHI Kak B 06beKT 0c060 IEHHOTro
ABHKHMOTro uMyIecTsa (nanee - OLYIW) mimm kak B 0GBEKT MHOTO ABHKHMOIO HMYIIECTBA.
2.26. Ilepaunble y4eTHBIC JHOKYMEHTHI, HOATBEPKAAIOMMe (aKT MOCTYILICHH, NepenaTes B
Oyxrantepmro Juis BKIIOYECHHS B yueT GubnHoTeunoro Gonma.
2.27. ExexBapTanbHo, NIPH YCIOBAH H3MeHeHus coctasa OLJIU, cBenenus 06 o6umem KonuuecTse
U CTOMMOCTH JOKYMEHTOB, BKIIOYCHHBIX B cocTaB OmOnmoreunoro ¢onna, Kak o0bekT 0cobo
LIEHHOTO ABHXHMMOIO HMYILIECTBA, NIEPENAIOTCS YUPEIHTENIO.
2.28. BsameH YTepSHHBIX WIM HCIOPYEHHBIX y4eGHWKOB NpPHHHMAIOTCA JpyrHe KHHTH,
HeoOXo/uMEIe mKONe. YYeOHHKH, YTCpAHHBIC H NPHHATHIE B3aMEH, YUHTHIBAIOTCH B «Terpaan
yd€Ta KHHT ¥ JIPYTUX JOKYMEHTOB, IPHHATHIX OT YHTATENCH B3aMeH YTEPIHHBIX).
2.29. Vd4er BKIIOYAET PErHCTPAIHIO NOCTYIUICHHA JOKYMEHTOB B OHOMHMOTEdHEIi (OHI, HX
BEIOBITHA M3 (DOH/IA, HTOTOBHIE TaHHEIE O BenHdHHe (00beMe) Becero GHOMHOTEYHOTO (YOHIA H €ro
MOIpa3/ieioB, CTOMMOCTH (POHJIA.
2.30. OcHoBHBIe TpebOBaHNUS, NpeXbABNAEMbIE K yueTy Gubnnoteunoro donna:
—  TONHOTA M JIOCTOBEPHOCTH YUETHOH HH(pOpMAIAH;
—  ONEpaTHBHOCTb;
—  JOKYMEHTHPOBaHHOE O()OpMIICHHE KaXKIOro MOCTYIUIEHHS B ()OHI M KaKIOTrO BHIOBITHS
u3 GoHAa;
—  COBMECTHMOCTh TpHEMOB H (OpM ydeTa, HX HAJAESKHOCTh 0NPH NapaiebHOM
WCTIO/Ib30BAHAM TPAIMITHOHHON W aBTOMaTH3HPOBAHHON TEXHOJIOTHI yueTa;
—  COOTBETCTBHE HOMEHKIATYpHl MOKasaTened ydera (JOH/a AHAIOTMYHBIM MOKA3aTENsM
rocy/IapCTBEHHOH OGHOIHOTEUHOM CTATHCTHKH.

3. llopsok BHIIA%H H BO3BPATA y4eOHHKOB :
3.1. Tlopanok mons3oBaHusA y4eOHOI IATEpaTypoil onpeaensercsa IlonoxenneM o 6ubnmmoteke,
Ipasunamu nonb3oBanus GuOMHOTEKOH W NanHEM [TonoxkeHnEM.
3.2. K oOyuarommmcs, OCBaHBAIOIMM OCHOBHEIE 0Gpa3oBaTeNbHBIE NMPOTPAaMMEI B Tpeenax
(enepanbHEIX TOCYAaPCTBEHHBIX 00Pa30BaTeNbHBIX CTAHIAPTOB, OTHOCHTCS:
— o0y4aromuecs, OCBaHBAIOIIHE POTPaMMy HAYaNbHOIO 061Iero 06pa3oBaHNs;
— ofy4alommecs, OCBaHBAIOIIKE POrPaMMy OCHOBHOTO 0o6uiero obpasopanus;



— obyuaronuecs, OCBaHBaIOLIHE IIPOTPaMMy CpeAHero odmiero oopa3oBaHms.
3.3. Illkona OGecrnatHO ofecneynBaeT oOOydYalOIMXCs y4eOHWKaMH, y4eOHBIMH U y4eOHO-
METOJMYECKHMH IIOCOOHMAMH B COOTBETCTBHH C (e/icpaibHBIM TIepeYHeM yd4eOHHKOB,
PEKOMEH/IOBAaHHBIX (JIONMYIUEHHBIX) K HCIOIB30BAaHHAIO NPH Pealn3alii UMEIOIHX aKKpPeIUTALHIIO
o0pa3oBaTe/ibHBIX IPOrpaMM Ha4YalnbHOTO OOINEro, OCHOBHOTO O00miero, cpemHero o6mero
obpaszopanus B mnpelenax (enepaibHBIX TOCYJApCTBEHHBIX 0O0pa30BaTelIbHBIX CTAHIApPTOB.
ObGecnedyeHne oOydalOIMXCs YyKa3aHHBIMH W3/IaHUSAMH OCYINECTBISETCS 3a CYET W3aHMI,
uMerommxcs B (oHAe mKoNbHOH O6ubnmorexn. Bubnmoreunsiii GoHI €XKEroAHO MOMOIHAETCS
HEoOXOIMMBIMH yieOHNKaMH, y9eOHBIMH H Y9eOHO-METOIHIECKHMH TIOCOOHIMM.
3.4. YyebHaa nuTEpaTypa HCIONB3yeTCs HE MEHee 5 JieT, HO MpH cooTBeTcTBHH (DeepanbHOMY
crannapty u DenepanbHOMY NEpedHIO y4eOHMKOB MOXET Hcnonb3oBatbes 10 10 ner (macsmo
MunucrepcTBa o6pa3oBanus u Hayku P@ ot 08.12.2011r. Ne M/I-1634/03).
3.5. VueOnuku, ydeOHble mnocobHi M ydeOHO-METOMYECKHE MaTepHAIbl, HEOOXOIUMEbIE
oOyyarommMcsl Uil OCBOEHHS Y4YeOHBIX NPEIMETOB, KypCOB, MWCHOMIUIAH 3a NpeleiaMH
¢denepanbHBIX TOCYNApPCTBEHHBIX 00pa30BaTeNBHBIX  CTAHAAPTOB, pPONUTENH  (3aKOHHBIE
NIPE/ICTABHTEINH) PHOOPETAIOT CaMOCTOATENBHO.
3.6. JleTaM-HHBAIM/AM H JETAM C OTPaHHYCHHLIMA BO3MOXXHOCTSMH 3I0POBBS, 00YYAIOIMMCS Ha
JIOMY II0 OCHOBHBIM 00IIe0oOpa3oBaTe/bHBIM MPOrpaMMaM € WCHONB30BAHHEM JUCTAHIMOHHBIX
o0pa3oBaTe/IbHBIX TEXHONOTHH Ha MEpHOJ MOJy4eHHs: 00pa30BaHus y4eOHUKH NMPEeOCTABISIOTCS
B [I0JIb30BaHHE OECIUIaTHO.
3.7. YueOHuKH, y4eOHBIE MOCOOMS M y4eOHO-METOAMYECKHe MaTepHaibl (paboune MpOrpamMMel,
IOYPOYHOE IUIAHHPOBAHUE, METOAMYECKHE MOCOOMS ¥ T.I.) JUIA JIMYHOTO TOJIB30BAHHSA YYHTEIIS
IIKOJBI MPHOOPETAIOT caMoCTOATENbHO. EcM naHHBlE W3JaHWS MMEIOTCS B HAIMYAM B (oHJE
6ubnmorexy, yunuTens 00ecneYrBalOTCS HMH B €JHHAYHOM 3K3eMILTApe OeCIUIaTHO.
3.8. Yuebuuku, ydeOHBIe H y4eOHO-METOOWYECKHE MMOCOOMS TPEHOCTABISIOTCS O0Y4alonHMCs
MIKOJBI B JINYHOE NOIIb30BaHKUE M0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJl HE3aBUCHMO OT TOTO,
Ha KakKoH cpok oOy4eHHsi OHH paccudTaHbl. BTopoi KoMmiekT y4eOHHKOB MOXKET OBITh BBIJIaH 110
3asBJICHUIO POAMTENCH B CBA3M C YXyAIIEHHEM 3/0pOBbA OOydYalomerocs NpH HATHYHH
CBOOOIHBIX IK3EMILIAPOB B OHOIHOTEKE.
3.9. Ilepen HayanoM ydeOHOro ronza OmOIMOTEKaph BHIAaeT y4eOHWKM Ha KJIacC KIIACCHBIM
pykoBoguTessiM 1-11 ximaccoB mo rpaduky, yTBEpIKACHHOMY IHPEKTOPOM MIKOJEL Beimaua
y4eOHO#H TUTepaTypsl KIACCHBIM pyKoBoaWTesM (pukcupyercs B « KHHre BhIIaun y4eOHHKOBY M
TIOATBEPIKAAETCS MOANMUCHIO KIIACCHOTO PYKOBOAMTEIA.
3.10. Obyyaromuecs HIKOIBI NOMYYalOT y4eOHUKH H y4eOHBIe mocobus u3 (oHaa OMOIHOTEKH Y
KJIaCCHBIX PYKOBOAMTENEH B Hadane ydyeOHOro roma. Beiaua yueOHHKOB M yueOHBIX mocoOwmi
poautensam 1-x knaccoB U o0yqarommmes 2-9 knaccoB pUKCHPYETCs KIACCHBIMM PYKOBOIUTEIISIMHU
B «BeioMOCTH BBIIaYH H BO3BpaTa y4eOHHKOBY» M MOATBEPXKIACTCS IHIHOH IMOJIMMCHIO OHOTO U3
poaurenei obyqaromerocs B 1 kinacce, a Bo 2-11 kiaccax — nMYHON NOJNHCHIO 00y4aOmMerocs.
«BenoMocTH BbIIa4YM M BO3BpaTa yuyeOHMKOB» XpaHsTcs B 6Gubimoreke. KiiaccHBIe pyKOBOAMTEH
1-11 xnmaccoB mpoBoasT Oecemy-HHCTpYKTax OOydalommxcs CBOEro Kjiacca M HMX poauTeneit
(3aKOHHBIX NpE/ICTABHTENEH) O MPaBHIAX MOJH30BaHAA yIeOHNKAMH.
3.11. B HCKIIOYATENBHBIX CIydasx oOydaromuecs (JO/DKHHKH, BHOBb NMPHOBIBIIKE, a TaKXke I
nogrotoBk K OI'D u EI'D, Ha nernee oOydeHwe) monydaroT y4eOHWKH y OmOimoTekaps.
VueOnukn s noaroroBkd K OI'D m EI'D obywarommmcs 9-x m 11-x KiaccoB B BHOBB
NpHOBIBIIAM BBIJIAIOTCA TONBKOv IPH HAIWYMA HX B Oubnmoreke. Brimaua HeoOXOTHMBIX
y4eOHHKOB Ha JICTHHH NepHOJ (HUKCHPYETCS B YHTATENIHCKUX (opMyJispax MO JIHYHYIO MOAIUCH
o0yyJarommxcs.
3.12. Y4yeOHuKH MOTyT OBITH BhIZIJaHBI KaK HOBBIE, TAK M HCNO/Ib30BaHHBIE paHee. B Teuenne oiHOM
HeZlen# oOyyaromuecs JO/DKHBI IPOCMOTPETh Bee Y4eOHHKH W yueOHble ocoOus, BhIIAaHHBIE UM B
nuyHoe Tmonb3oBaHWe. [Ipu oOHapykeHWH [Ae()eKTOB, MEINAIOMMX BOCHPHATHIO y4eOHOro
Martepuajia (OTCYTCTBHS JIMCTOB, MOPYH TeKCTa) oOydalomuiics WIH ero poauTeid (3aKOHHBIC
MIPECTABUTENN) MOTYT 00paTHThCs B OMOIMOTEKY Ul 3aMEHEI €ro JApyruM. Y4eOHUK MOXKET ObITh
3aMeHeH NpH ero Haunauy B honze Gubnuorekn. [1o HeTeueHHH YKa3aHHOTO CPOKA NMPETEH3UH 10
BHELIHEMY BHAY W Ka4ecTBy ydeOHuKa GuONMOTEKOH HE MPUHMMAIOTCA, 4 OTBETCTBEHHOCTH 32



oOHapyenHble JieeKThl B €IaBaeMBIX y4eOHHKAX HECeT TOT oOyuaroniuiics, KOTOpBIA HMH
IIOJIK30BAJICH.
3.13. B koHne y4e6HOro roja M mpu nepexojie OGYHAIOMIErocs B TeHeHHE yuebHoro roma u3
WKOIBL B JPYTyl0 00pa3oBarelbHyI0 OPraHH3AlMI0 YYeOHMKH, ydeOHbIe mOCcoGus, paboune
TeTpajl H Y4e0HO-METOJMYECKHE MAaTepHaibl, NPeJOCTABICHHBIE B JIHYHOE IOJb30BAHHE
oOyualommxcs, BO3BpamialoTcs B Gubmuorexy mkonsl. B ciyuae TIOpYH KM YTepH y4eOHHKa,
Y4eOHOro WM y4eOHO-METOHIECKOrO MOCO6Hs, NMPEeJOCTABICHHOTO obydaomeMycsi B JIAYHOE
HONb30BAHKE, POJMTENH (3aKOHHBIE NPENCTABHTENH) OOS3aHEI BO3MECTHTH ymepo u BEPHYTH B
6HONMHOTEKY HOBBIH Y4eOHHK. :
3.14. O6yuaromuecs BHIITYCKHBIX KIACCOB TEPE/] MONyYEeHHEM JIOKyMeHTa 00 OKOHYaHWM HIKOJIBI
00513aHbI IONHOCTBIO PACCYHTATHCA ¢ GHGIHOTEKOH (10 06X0THOMY JIHCTY).
3.15. Bosspar yue6HHKOB B KOHIle y4eOHOTO ro/Ia OCYIIECTRISETCS MO rpagHKy, COCTaBICHHOMY
3aBe/lylonie OMONMOTEKOH M  YTBEPKICHHOMY JIHMPEKTOPOM mKombl. Ilprem y4eOHHKOB
NIPOU3BOJUTCS:

— ot oby4atommuxcs 1 — 8, 10 K1acCoB - KINACCHBIMH PYKOBOXHTEISIMHE;

— ot obygaromuxcs 9 u 11 xnaccos - 3aBenyromeii GHOIMOTEKOH COBMECTHO ¢ KIIACCHBIME

pykosomuTensmu. Knaccuwiii pykoBomutens obecneunsaer 100% sBKy obygarommxcs co
BCEMH Y4eOHMKAMH B COOTBETCTBHM C rPaHKOM.

3.16. OOyuarommecs o06f3aHEI CHaTh y4eOHMKA B IIKOJBHYIO OHONMMOTEKY B COCTOSHHH,
COOTBETCTBYIOHIEM €IWHBIM TPEOOBAHHAM IO MX HCIIONB30BAHMIO H COXPAaHHOCTH.

4. BuibbiTHe yueOHHKOB H3 GubHOTeuHOTO oA

4.1. Cpox HcHonb30BaHUs y4eOHHKA HE MEHEE TISTH JIeT.
4.2. BoiObiTHe y9e0HHKOB 13 (hOHIa GHOIHOTEKH MPOU3BOMTCS 10 MPHYHHAM:

— BETXOCTH ((pH3HYECKHii H3HOC);

— YCTapenoCTH MO COAEPKAHHMIO;

— yrepe (C yKa3aHHEeM KOHKDETHHIX OOCTOATENLCTB YTEpH).
B akrte 0 BHIOBITHM (HKCHpYIOTCS cBelieHHs 00 y4eOHHMKAX, MCK/IFOYAEMEIX TONBKO 1O OIHOM
HOpHYHHE. :
4.3. Cicanve y4eOHHKOB TIPOBOIMTCA HE PEXe OMHOTO pa3a B rof. Ha kamsii BUA crMcaHus
(«Berxue», «YcTapeBIze 10 COAEPKAHUIOY, «Y TEPIHHEIE YHTATESIMH») COCTABIAETCS aKT B 2-X
SK3EMILIAPAX, KOTOPHIH MOANKMCHBAETCS KOMHCCHEH H yTBEpPIKAAETCS JUPEKTOPOM HIKONbL. OmxuH
SK3EMILIAP aKTa XpaHHTCA B OWONHMOTEKe, APYrod MepefaeTcs IMOA PAacluMcKy B OyXraiTepHio,
KOTOpas NPOHM3BOJHT CHMCaHMe ¢ OanaHca KONl YKAa3aHHOM B aKTe CTOMMOCTH Y4eOHHMKOB.
Coucansbie 10 aKTy y4eOHMKH CHAIOTCS B COOTBETCTBYIONIHE OPraHM3allHH II0 3arOTOBKE
BTOPHYHOTO CHIpbs. JIeHbI'H OT C1aul y4eOHUKOB BHOCATCS HA PaCYETHBIH CHET IIKOJIBL.
4.4. Bubsitne yueOHukOB M3 (oHHa OnOIHMOTEKH OdopMiIZETCs aKTOM 00 HCKIIOYCHHH M
OTPaXaeTCd B KHAIC CYMMApHOIO y4YeTa, a TakkKe B KapToTeke ydyeTa y4eOHHMKOB. BEIOITHE
Y4eOHBIX MAaTEPHANIOB BPEMEHHOTO XPaHEHHA NPOH3BOJAMTCS B KOHIIE KAJIEHIAPHOTO TO/Ia 110 aKTy
C YKa3aHWeM NPHYHHEL: KMaTepHall BDEMEHHOIO XPaHEHHSD).
4.5. AKTHI Ha cnEcaHWe y4eGHHKOB BH3HPYIOTCS WICHAMH KOMHMCCHH 1O COXPAHHOCTH (JOHJIOB.
3aBH3MPOBAHHBIC AKTH YTBEPKJAIOTCS TUPEKTOPOM IHKOJBL.
4.6. CnucanHble NO aKTy y49eOHHKA MOTYT OBITh HCHONB30BaHBl JUIS H3rOTOBIEHHS
JTMIAKTHIECKOTO MaTepHaNa, Ul PECTaBPallHOHHEIX paboT WIH TMepealoTCcs OPraHM3alysM Io
3aroTOBKE BTOPCHIPbA. YacTh y4€OHMKOB, HAXONSAIIMXCS B YIOBIETBOPHTEILHOM COCTOSHHH,
HOC/Ie CIMCAaHHA MOJKET BHIIABaThCA 00YJarOIMMCs UL MOATOTOBKH K 9K3aMeHaM, NiepeiaBaThes
B y4eOHble KaOHHETHI HIH HCIIONB30BaHE! ISl PEMOHTA JPYIHX Y4eOHHKOB.
4.7. Xpanenue ClIACaHHEBIX y9eOHHKOB BMECTE C JCHCTBYIONMMH 3alpeiacTCs.

S. Yuer uroros iBrxennsn 6ubanoreunoro ¢gonna
5.1. Wroru nBrwxenns (GOHIOB MONBOAATCA B KHATE CYMMapHOro ydeTa Gubnmoreunoro (ouma
(wnm ApYTOM pEerHcTpe CyMMapHOrO ydera, NPHHNTOM B GHONHOTEKE) HAa OCHOBAHHH JAHHBIX
CYMMAapHOTO y4Y€Ta O NOCTYIUICHHH H BRIOBITAN JIOKYMEHTOB.




5.2. WtoroBeie JaHHBIC HMEIOT YETHIpe OOA3aTENBHBIX MOKA3aTels: COCTOAIO HAa HA4alo roja,
HOCTYIIHIIO 3a rOji, BHIOBUIO 33 IOJI, COCTOHT Ha KOHell rozia. IToroBeie aHHBIE MO JIEKTPOHHBIM
CEeTeBHIM YJaJ€HHBIM JIOKYMEHTaM MNpPEACTABIAIOTCA CIEAYIOIHMH [OKA3aTesIMH YYETHBIX
€MHHMI[: COCTOMIO Ha HAa4al0 roja, o)OPMIIEHO B JOCTYINl B TeYeHHE rojia, JOCTYII MPEKPalleH B
TEYeHHE T0J1a, COCTOMT Ha KOHEI] roJia.

6. IlpoBepka HaIHYHH JOKYMeHTOB OnOaHOTEeYHOrO onIa

6.1. O6s3arenbHas HHBEHTAPU3aNMs IPOBOJUTCS B CIEAYIOMMX Cy4asX:

— IPH CMEHE MaTepHAIBHO OTBETCTBEHHOTO JIHIIA;

— 0Py BHIABICHAH (PAKTOB XWINCHHS WIH NOPYH IOKYMEHTOB;

— B Cly4ae CTHXHMAHOro Oe/CTBHS, NOXapa WIM APYTHX Ype3BHMANWHBIX CHTYallHii,

BBI3BAHHBIX IKCTPEMAJIbHBIMH YCIIOBHSIMHY;

— @0pu nepezade (onia OUOIMOTEKH MK ee YacTH B apeH/y;

— [MPH peOpraHU3alMH U JIMKBHAANHN OMONHOTEKH.
JUis mpoBeieHHS NPOBEPOK AMPEKTOPOM INKOJBI HA3HAYAETCH KOMMCCHS, B COCTaB KOMHCCHH
JIOJDKEH BXOIMTH NPEACTaBATEND OyXranTepun.
6.2. Ilposepka GoHIAa B IIIAHOBOM TIOPSJIKE OCYHIECTBIAETCS OJIMH pa3s B 5 JeT.
6.3. Ilposepka Bcero (OHAA WM €r0 YACTH 3aBEpPIIACTCS COCTABJIEHHEM aKTa O pe3yjbTaTax
TIPOBEJICHHS MPOBEPKH HAIM4YWA JNOKYMEHTOB y4eOHOro ¢oHAa W NMPHIOKEHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIHX 110 HEYCTAHOBJICHHOH npuunHe. B akTe QHKCHPYIOTCS CBEIEHHS O
KOJIHYeCcTBe:

— JOKyMEHTOB y4eOHOro ()oH/a O JaHHEIM y4eTa;

— JOKYMEHTOB, HMEIOIIHUXCSA B HATHYHH,

— JIOKyMEHTOB, OTCYTCTBYIONIHX B OHOMHOTEYHOM (JOH/IE MO HEYCTAHOBIICHHOMN MMPUYHHE.
B axTte Taroke yKa3pIBalOTCS HOMEp M /laTa aKTa O IPOBEJCHHH NPEABIAYNICH NMPOBEpKH. AKT C
TIDHJIOKCHHEM CIHCKAa JIOKYMCHTOB, OTCYTCTBYIOHIMX @0 HEYCTAaHOBJICHHOW TpHYHHE,
TIOJUTHCHIBAETCS NPEICEIATENEM H YWICHAMH KOMHCCHH ¥ YTBEPXKIAAETCH AUPEKTOPOM IIKOJIBL.
6.4. Ilpn BpsBIEHMH B §polecce NPOBepKH (OHIA OTCYTCTBYIOIHX JOKYMEHTOB M
HEBO3MOXHOCTH YCTAHOBJICHMS BHHOBHBIX JHIl YOBITKH MO HENOCTa4e CHHCHIBAIOTCA B
COOTBETCTBHH C JACHCTBYIOMHM 3aKOHONATEIHCTBOM.

7. Jle/ionpoR3BOACTBO B OPraHH3alHH y4eTa Oubanoreunoro ¢gonna
7.1. Opranmusamus paboTsl ¢ JOKyMEHTaMH 10 y4eTy Oubimorednoro (poHAa OCyIECTBISETCS 110
NpaBWIaM BeICHHS JEJIONPOM3BOICTBA.
7.2. OcHOBHBIE [OKYMEHTHI, B KOTOPHBIX OCYHIECTBISETCS Y4YeT, MOIEKAT IOCTOAHHOMY
XPaHCHUIO KaK JOKYMEHTHl CTpPOroil oTdeTHOCTH. [IOCTOSHHO, N0 NHKBHAAIMH OHOIHOTEKH,
XPaHATCA PErUCTPH HHIHBHAYAILHOIO H CYMMapHOTO y4YeTa IOKyMeHToB Onbnroteunoro ¢onnma
(perucTpanHOHHbBIC KHHTH, HHBCHTAPHBIC KHHIH, KHATH CYMMAapHOIO y4YeTa, y4ETHBI KaTajor U
KATAJIOTH).
7.3. B coOTBeTCTBHM C MpaBWIAMH OpPraHH3alMA TOCYJAPCTBEHHOIO apXHMBHOIO Jelia
YCTaHABIMBAIOTC CIEAYIOIHE CPOKM XpaHEHWA JOKYMEHTOB, OOECHeYMBalOMMX Yy4eT |
COXPaHHOCTH (POHIOB:
— CONpOBOJHMTENLHBIE JOKYMEHTH (HAKIaJHBIC, CYETA, OMMCH, CIHCKA HAa TOCTYMAIONIyIO
JMTeparypy) — 3 roaa;
— TNpPHXOJHLIE aKTHl HA JIHTEPaTypy, HONyYeHHyIO OeciuiaTHO Wi 0e3 CONMpPOBOIHTENBHBIX
JIOKYMEHTOB, — 3 roja;
— KHHIa y4€Ta JIMTepaTyphl, YTepsHHOH YATaTE/IIMH H IPHHATOH B3aMeH, — 3 To/a;
— Q@KTHl Ha CNMCAaHWE KHWI W HEPHOAMYECKHMX HW3/IaHWH, Y4eTHBHIE KAPTOYKH, KHWKHBIE
(opmynsaps! ciucaHHBIX w3faHui — 10 ner.
7.4. Tlo HCTeYeHHH CPOKOB XpaHEHHsS YYETHBIE [OKYMEHTHI MOUISKAT YHHYTOXKEHHIO B
YCTaHOBJICHHOM NOPSJIKE.
7.5. Jlo OKOH4aHMS OYepelHOH NpoBepKH (OHIA XpaHATCH AKThl O Pe3y/IbTaTaX NPOBEIEHHS
NPOBEPKH HAMMYMA AOKyMeHToB Gubnuoreqnoro douzaa.



8. Obecneuenne coxpannocTH GHOIHOTEUHOrO (POH/IA MIKOILHBIX YIeGHAKOB

8.1. CoxpanHocts (oHma obecnedHBaeTCA CO3MAHHEM ONTHMAIBHBIX YCIOBHH XpaHEHHS H
HCHONb30BaHus Y4eOHHKOB, a TAKKE OXPaHOM MX OT NOPYH W XHIICHHI.
8.2. XpaHeHne y4eOHMKOB OCYIIECTBIISCTCS COIIACHO JCHCTBYIOMMM HnctpykumsM mo oxpane
TPY/ia ¥ TIOXKapHO# 6e30NacHOCTH.
8.3. ®onp yueOHHKOB PacroNaraeTcs ¥ YYMTHIBAETCH OTAENBHO OT OCHOBHOIO ¢onza.
8.4. OTBeTCTBEHHOCTH 3a OPraHM3ANHMIO COXPAaHHOCTH (OHJa YYeOHMKOB BOINaraercs Ha
JIAPEKTOpa IIKOJIbI M 3aBeAYIONIero OHOIHOTEKO.
8.5. OTBETCTBEHHOCTh 33 COCTOSIHAE M COXPAHHOCTH BHUIAHHBIX YYEOHHKOB B TeUEHHE yaeGHOTrO
rona HecyT oOydaromuecs, monb3ylommecs 3THM Qorzom. OHH Xe, NpH HEOGXOTMMOCTH,
OCYIIECTBIISIIOT HX PEMOHT.
8.6. B cnyuae yrepn win mopud yyeGHHKa POIMTENH (3aKOHHBIE NPEACTABHTENH) BO3MEMIAIOT
HaHECEHHBIH yIepO B COOTBETCTBAH C ICHCTBYIOIMAM 3aKOHOAATEIECTBOM.
8.7. B uensix KOHTpONS 33 COXPAaHHOCTBHIO Y4€OHHKOB 00YYarOMEMHCSH 2 pasa B roj (ceHTI0ps H
anpenb) OHONHOTEKOH MPOBOMATCA BBHIGOPOYHBIE PEiIl MO MPOBEPKE COCTOSHHS Y4€OHHKOB.
Caenienns o pesynbTarax peiiia JOBOASTCA 0 KIACCHOTO PyKOBOIHTENIS, IIPH HEOGXOAMMOCTH IO
3aByda o YBP. [lo pesynbratam npoBepkH cocTaBisiercs aKT.
8.8. KpurepHn no npoBepKe COCTOSHHS YU4eOHHKOB:

— HaJIM4YHE 3aMHCH O NPHHAJUIEXHOCTH ydeOHHKa oOyJalonemycs;

— HaNMYHe BCeX y4eOHHKOB Ha MOMEHT MPOBEPKH (COITIACHO PACITHCAHHIO YPOKOB);

— HaiHyHe 00JI0XKeK Ha yueOHHKax;

— BHEIHHWA BHA y4eOHHMKA (OTCYTCTBHE IPA3H, HAJHHCEH, NOMATOCTEH, TOPE30B, PBAHBIX

CTpaHHUII, IOBPEXK/ICHHH NEPEIUIETOB B y4eOHHKAX);
— i 1 — 4 knaccoB - HaATHYKE 3aKIA/I0K.

9. llpaBiiia NOAbL30BAHHA YIeOHHKAMHE s 06y JaI0MAXCH H POAHTE el
9.1. Obyyaromuecs HMEIOT TPaBO NONyHaTh Y4eOHHKH, NpeyCMOTPEHHEIE 00pa3oBaTebHEIMHA
IIPOrpaMMaMH IIKOJbL, BO BpEMEHHOE NOb30BaHue U3 (onna Onbnmorexn GecruiaTHo.
9.2. Y4eOHHKH BBINAIOTCA OOYYaIOMMMCA CPOKOM Ha OJIMH IoJl, HE3aBHCHMO OT TOTO, Ha KAKOM
CpoK oOyueHus OHHM paccuuTaHbl, Ge3 mpaBa mepefayd W nponaxu. Bo3BpaT yueGHHKOB
TAPaHTHPYETCSA POAMTENAMH (3aKOHHBIMH MPEJACTABATESAMH).
9.3. Yuebunku MOryT ObITH BBIIAHEI KAK HOBBIC, TAK M MCIIOJB30BaHHEIE paHee. IIpoGrieMst
HEXBaTKH y4eOHHKOB pEmIalOTCA Yepe3 oOMEHHO-pe3epBHbIN (oHI mKon paiioHa (0o6macTHOro
LIEHTpa).
9.4. OGyuarommecs IODKHB TOANHCATh KAKABIHA y4eOHMK, NONydeHHBIH M3 (OHAA MIKOIBHOM
OubmoTexy (yueOHEIH roz, Gammnms, HMs, Kiacc).
9.5. V4eOHUK N0DKEH HMETh JIONONHATENBHYIO ChEMHYIO O0I0XKKY.
9.6. B yaeOnuKax HENb3s MHCATh, PHCOBATH, 3arHOATh H BHIPHIBATH CTPAHHI H T.1.
9.7. OGy4arommecs 00s3aHB BO3BpaliaTh INKOJbHEE YYEOHHKH B ONpPATHOM BHIE, MO
HEO0XO/IMMOCTH PEMOHTHPOBATh HX.
9.8. Y4eOHHKH IO/DKHBI BO3BPAIIATECA B OHONHOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE Y9eOHOTO
rofia, [0 JIETHUX KaHHKYIL.
9.9. Bemycknuku (9,11 kmaccoB) 006s3aHEI paccauTaThest ¢ GHONHOTEKOM MO HCTEYECHHH CPOKa
o0ydeHHs (0 MoNMydYeHHs arrecTard).
9.10. Obyuarommecs, BHOIBalONHE B TedeHHe y9eOHOrO roaa, 00s3aHbl caTh Y9eOHAKH mepen
MOJTy4EHHEM JIOKYMEHTOB. ‘
9.11. B ciny4ae nopus Wi yreps y4e0OHAKOB 00yyaiomuecs 0653aHEI BO3MECTHTD MX HOBBIMH HITH
PaBHOIIEHHBIMH [I0 COITIACOBAHMIO C 3aBeAYIONIHM OHOIHOTEKOM.
9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTh MOJNYYEHHBIX INKONLHBIX Y49e€OHMKOB HECyT Kak
00y49aromuecs, Tak B HX POJHTEIH (33KOHHbIE NPEICTABATENH).

10. TpeGoBanua K HCNONL3OBAHKIO H 0fecHeYeHHIO COXPAHHOCTH Y4eOHAKOB



10.1. OGy9aromuecs 00sa3aHbI GEpEIKHO OTHOCHTHCA K yUeOHHKAM, HE JIOMYCKATh MX 3arPA3HCHHS
¥ [I0PYH, IPHBOJAINMX K N0oTepe HH(GOPMANHH, yXyIIHNAONIAX YA000YHTAEMOCTb, YCIOBUS YTCHUS
(moTeps sneMeHTOB W300paXKeHWA, IATHA, HAPANMHBL, OTCYTCTBHE ONHOM WM Oojee cTpaHuil,
CKJICHBAHWE CTPAHHI] H MOBPEKICHHE TEKCTAa WIH WUIOCTPAIMii DU PacKpeITHH, AedopMmans,
MOTPENaHHOCTH 0JI0Ka HITH NEpeIieTa).

10.2. Ilpu wmcnons3oBaHMM y4eOHHKAa NEpPBOrO ToAa, OH JIOJKEH OBITh CJaH B NIKOJBHYIO
OubIMOTEKY B OTIMYHOM COCTOSHHMH: YHCTHIM, WENBIM, 0e3 NOBpEXIEHHH W TNOTepTOCTei
KOpellKa, yIJoB neperuiera, 6e3 oTpbiBa neperiera ot 61noka.

10.3. Ilpn ncnonb30BaHHH yieOHHKA BTOPOrO-TPETHETO ofia, OH JOJDKEH OBITh CaH B INKOIBLHYIO
OMONMHOTEKY B XOpOHIEM COCTOSIHHH: YHCTHIM, UENBIM, JONYCKAalOTCd HEe3HAYHTelbHBIE
NOBPEX/IEHUA: MOIYT OBITH HEMHOTO NIOTPENIAHBI YTOJIKHA NeperuieTa, KOPEImoK (HO He IOpBaH).
10.4. Ilpu ucnonb30BaHAH y4eOHHMKA HeTHIPEX-IATH JIeT, OH JOJDKEH ObITh CaH B INKOJbHYIO
OHOJIHOTEKY B yNOBJIECTBOPHTEIILHOM COCTOSHHH, TIPHTOAHBIM IS JAIbHEHNIEr0 UCIIOIb30BaHMA:
YHCTBHIM, JOMYCKAaeTCs HaAphIB Kopemka (He Oomee | cM. OT Kpas) W mepelUieTa B MeCTE€ €ro
COEeIMHEHUS C OJIOKOM.

10.5. Ilpn ucronb30BaHMA yueOHHKA INECTH JieT H OoJiee, OH JIOJDKEH OBITH CaH B INKOJIBHYIO
OuOIHOTEKY B yJIOBJIETBOPHTENILHOM COCTOSHHH, TIPHIOAHBIM IS AAIbHEHIIEr0 HCIOIb30BAHHA:
YHCTHIM, JOMYCKaeTCs HAJApHLIB Kopeumika (He Oonee 2-3 cM OT Kpasi) H HepeieTa B MECTe ero
COEIMHEHHS ¢ OIIOKOM.

10.6. Bce noBpexaeHns NOMKHBI ObITH aKKypPaTHO CKJICEHEI IIPO3pPavyHOii OyMaroi, TM60 IMPOKAM
[IPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pPa30BaATEbHOH JeSTEIbHOCTH
11.1. /lapeKkTop MKOJIBI HECET OTBETCTBEHHOCTH 32 OPraHM3amMIO PabOTHI 10 CBOEBPEMEHHOMY
NONoNHEHMI0 OubMHoTeuHOro (OHAA IKONBHBIX YueOHHKOB, ofecmeueHne OOy9arOmMXCs
y4eOHMKaMH, y4eOHBIMH TOCOOHAMH, Y4YeOHO-METOIMYECKHMH MAaTEpHAIaMH, CpENCTBAMH
00y4eHus H BOCIIHTAHHSA.
11.2. 3amecTHTeNs [JUpPEKTOpa WIKONBI N0 y4eOHO-BOCHHMTATENHLHOM paboTe onpenenser
NOTPeOHOCTh IMKOMNbI B Y4eOHHKAX, COOTBETCTBYIOIIMX MPOrpaMMaM oOydeHHs, OCYIIECTBIISIOT
KOHTPOJIb 332 HCIOJIB30BAHHEM MENAarorH4ecKAMH paboTHHKamu B Xoze oO0pa3oBaTeNbHOM
NEATENBHOCTH Y4eOHMKOB, Yy4eOHBIX mocoOHH W y4eOHO-METONMYECKHX MATEpHalioB B
COOTBETCTBHH CO CIIHCKOM, OMNpEJICJICHHAIM INKONOH, COBMECTHO C YYHTEISIMH H 3aBENYIOIIHM
OHONIHOTEKOH OCYHIECTRIIAET KOHTPOIb 33 BHIIONHEHHEM 00Yy4Yaromuxcs eWHBIX TpeOOoBaHmil 1o
HCIIOJIb30BAHHIO ¥ COXPAHHOCTH YIEOHHKOB.
11.3. KnaccHele pyKOBOAMTENIM HECYT OTBETCTBEHHOCTh 33 BOCHHTAaHHE Y OOydarommxcs
OepexHOro OTHOmEHWA K y4eOHOM KHHre, 3a cocTosHHEe Y4eOHMKOB W y4eOHBIX mHOCOOMiA
oOydJalomuxcs CBOEro Kiacca B TedeHHe y4eOHOTO roja, CBOEBPEMEHHYIO BhiAady (caady)
Y4EOHHKOB, YYEHBIX H Y4eOHO-METOMYECKHX nocoOuii B OHOMMOTEKY B COOTBETCTBHH C
rpa()koM, YTBEpKICHHBIM THPEKTOPOM [HKOJIBL.
11.4. 3aBenyromuii 6GHONHOTEKOH HECeT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH MHGpOpMamuH 00
obecniedeHHOCTH y4eOHHKaMH, y9eOHBIMA NMOCOOHAMH B Y4eOHO-METOMYECKMMHE MaTepHallaMH
00y4Jarompuxcs IMKOJbL, 33 OpraHu3anHio paboTsl GMONHOTEKH MO BBIZIa4e W BO3BPATy y4eOHHUKOB,
YYEOHBIX HOCOOHMH H Y4eOHO-METOJHYECKAX MATepHANIOB OOYYalOMMMHCHA, 33 COXPaHHOCTh
O6ubmmoTeuHoro (ona yueOHO#M IHTEpaTypHI
11.5. Popurenn (3aKOHHbIE TIPEACTABHTENHM) OOYYAIONMXCA HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTB MOJy4E€HHBIX Y4eOHHKOB, y4eOHBIX N0COOHi H y9eOHO-METOTHYECKHX MAaTEPHAJIOB H
BO3MEMIAIOT MX YTPATy WK Nop4y OnbnuoTeKe MIKOIMEIL.
11.6. Obyuaromuecs HeCYT OTBETCTBEHHOCTHb 33 COXPAaHHOCTh Y4eOHHKOB, y4eOHBIX MOCOOWI H
y4e0OHO-METOTHYECKHX MaTepHAJIOB, NOJY9eHHBIX W3 (JOH/Ia IIKOIBHOM OHONHMOTEKN.

12. 3aka0uHTENbHbIE NOJI0KEHHS
12.1. Hacrosmee Ilonoxkenue o mxonsHOM OubmMoTeuHoM donze, mopsiake ero popMupoOBaHus,
yderTa, HCTIOJIb30BaHHs M obecrieueHns COXPAHHOCTH AB/ISETCH JIOKAMBHBIM HOPMATHBHBIM aKTOM,



npuHUMaeTcs Ha IlenarornueckoM cosete WIKONH W yTBepKIaeTCs (ta6o BBOZHMTCH B AelicTBHE)
TIPHKA3OM JIMPCKTOPA OPraHU3aliiH, OCYMIECTRISIONE 06pa3oBaTeIbHyIO e TENEHOCTS.

12.2. Bce u3meHeHHs H AIONONHEHHA, BHOCHMBIE B Hactosmiee [lonokenwue, odopmisiorcs B
NHCHBMEHHOH QopMe B cooTBeTcTBHH ACHCTBYIOIMM  33aKOHOAATENBCTBOM PoccHiicKoit
Denepanun.

12.3. Tlonoxenne o GuGiMoTewHOM (oHAE MKONEI NPHHAMAETCA Ha HEONpEJENECHHBI CpOK.
Wzmenenns u nononuenns k [Tonoxenmio NPHHAMAIOTCS B MOPSZKE, MpeaycMoTpeHHoM m.12.1.
Hacrosmero [Tonoxenus. '

12.4. Tlocne npunsTas IlonokeHns (MMM W3MEHEHWH W IONONHEHMI OTJICNIbHBIX TYHKTOB H
Pa3/IcioB) B HOBOW PeJaKIHK NPEBIAYIAs PeaKAs aBTOMATHIECKH YTpa4uBaeT CHIly.
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