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COI'JIACOBAHO

IIpoTokon mnemarormYeckoro coBera i
ot «18» nexabps 2025r Ne 5 HKazoM MAOY «Huipobckas COIL
enn A .B.®inopetko»

7Hpmca3 ot «19» nekabps 20251 Ne 450 —ox

HOJIOXKEHHE
0 WKOJbHOM OHOaHOTEeYHOM (oHIe yIeOHHKOB, NOpsiAKe ero (JOPMHPOBAHHS,
yueTa, HCIoJIb30BaHHus H o0ecriedeHHsI COXPAHHOCTH

1. O6mue nonoxenns
1.1. Jlannoe Ilonoxenue paspaGoTaHo B cooTBeTCTBHH ¢ MefiepanbHEIM 3aKOHOM Ne 273-®3 ot
29.12.2012 «O6 obpazoBannu B Poccuiickoii ®eepanyny» ¢ W3MeHEHUAMH OT 15 oKTA0ps 2025
rofa W @enepanbEbiM 3akoHoM of 29.12.1994 Ne 78-®3 «O OuOmmoTedHoM jene» ¢
u3MeHeHusMH ot 14 anpens 2023 roxa, ¢ yderom ®enepanszoro 3akona ot 25.07.2002 Ne 114-®3
«O mpoTHBOAEHCTBHH SKCTPEMHCTCKOH JESTENBHOCTH» ¢ M3MEHeHHsMH oT 15 mas 2024 rona,
®enepansHoro 3akona or 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX rapaHTHAX TpaB peGEHKa B
Poccuiickoii ®enepauum» ¢ w3MeHeHHsMH 0T 28 nexabps 2024 rona, MenepanbHOrO 3aKOHA OT
29.12.2010 Ne436-®3 «O sammre neteii or HEGOPMALWK, NPHUKHSIONIEH BPEJ MX 3[OPOBHIO H
pa3BATHIO» ¢ u3MeHeHHsMH OT 30 nosOps 2024 roma, a Take YcraBoM MyHHIMOATBHOrO
aBTOHOMHOTO 06meobpasoBarensHOro yupexenns «Huipobckas cpennss o6meobpasoparensHas
mkona nmerH I'epos Coserckoro Coro3a A.B.DNopeHKo» U APYrAMy HOPMATHBHBIMH TIPABOBBIMH
aktam  Poccuiickoii  @esiepanus, PperiaMeHTHPYIOIAMH  NESTENbHOCTh  OpraHM3aLHii,
OCYIIECTBIBIIOMHMX 00pa30BaTENbHYIO ACATEIHHOCTb.
1.2. Hacrosunee I[lonoxenne o mKonbHOM OGuGimoreunom donnme (manee — ITonoxeHue)
onpejesseT HOpAAoK yyera Gubnnoreunoro Gonta 1 MexaHH3M (OPMHPOBAHHS, COXPAHHOCTH H
IPEIOCTABICHAS B TMONb30BAHME Y4YeOHMKOB, Y4eOHBIX mMOCOOMH, Y4eOHO-METONHYECKHX
MaTepHanioB 0o0y4alomuMcs 0OpasoBaTeNBHON OpraHMsaluM (Janee — INKONA), OCBAHBAIOIIHM
OCHOBHBIE 00p230BaTelbHbIE NpPOrPaMMBI B Tpefenax (eepalbHBIX  roCyJapCTBEHHBIX
00pa3oBaTeNbHBIX CTaHAApPTOB, a TAKKE 3aKPEIIseT OTBETCTBEHHOCTh BCEX YYACTHHKORB
00pa3oBaTe/IbHOM JeITeNTEHOCTH.
1.3. lonarus, nenonb3yemsie B [Tonoxennu:
Yuebnux — yuebnoe usnanue, copepxaniee CHCTEMaTHYECKOE HATOKEHHE YIeOHOM THCIMILIAHEL,
COOTBETCTBYIOLIEE Y4eOHOH NporpaMmMe H O(QHIHATBEHO YTBEPKACHHOE B KAYECTBE JJAaHHOTO BHJIA.
MosxeT GBITE Ipe/ICTaBlICH B IIEYaTHOM U JNEKTPOHHOM (opme.
Yuebnoe nocobue — yuebHoe H3nanwe, NONONHAIONIEE WIH 3aMEHSMIONEE YACTHYHO, WM
MONHOCTEIO Y9eOHHUK, OpHIHAILHO YTBEPXKICHHOE B KA4€CTBE JAHHOTO BHA.
Pabouas mempads — yueGHOe mocoOMe, wuMelomee oOcoOBI UAAKTHYECKHIA anmapar,
cnoco0CTBY IO CaMOCTOATENbHO# paboTe 00yyaromerocs HaJl OCBOEHHEM Y4e0HOTrO Ipe/IMETa.
Yuebno-memoouueckue mamepuansi — COBOKYIHOCTh MAaTepHaJOB, B TIONHOM OOBeMe
ofecreYuBaAIUX NPENO/IaBaHKE JaHHOH JHCIMILUIHHE (2T1acCkl, KOHTYPHBIE KapThl, IOYPOYHOE
IJIaHAPOBAaHKE, CPEJICTBA KOHTPOJIS 3HAHMH, CIIPaBOYHbIE W3/laHus, paboyle NporpaMMsl ¥ T.J1.).
Cpedcmea obyuenus u 6ocnumanum — [pyrHe WCTOYHHKH y4eOHOH HH(OpMammm,
npeaocTapiseMbie 00ydalomHMes B Xo/ie 00pa30BaTeIbHOM IeATeTbHOCTH.




1.4, Iensio Hacrosmero Ilonoxenns smasercs CO3JlaHWE YCJIOBHH [N MaKCHMAlNbHOTO
obecrieuenms yueGHO# mmMTEpaTypOiL 00y4alonmXcs IIKOJBI, TOBHIICHAE OTBETCTBEHHOCTH
HEarorHyecKoro KOILIEKTHBA H CEMbH 32 NPaBHIbHOE, PAHOHAIBHOE HCTIONb30BAHHE IKOMBHEIX
y4eOHUKOB, opraHuWzaums paboTHI Cpelii OOyYalolMXCS W HX POIHTENCH MO BOCIHTAHHMIO
OCO3HAHHOTO, OEPEIKHOTO OTHOMICHHS K YUeOHHKY.

L.5. Vuer noxymenros 6u6moreunoro ¢onna sBIserTcs ocHOBOI OT4eTHOCTH M IUIaHHPOBAHUS
AEATEILHOCTH OMOIHOTEKH, CIOCOBCTBYET 0GECIeYeH IO ero COXPaHHOCTH.

2. ®opmuposanne Gonaa y1eGHHKOB H NOPHOK y4eTa donaa yueGHoil iaTepaTyphl

2.1. KommnyiekroBanre yuebHOTO (oHAa GMOIHOTEKH MKOMEI TIPOMCXOZIUT Ha OCHOBE €XKETOJHO
yTBepHRaeMbIX De/lepalbHBIX Nepeunell y9eOHHKOB, PEKOMEHIOBAHHBIX K HCIIONb30BAHMIO npu
pealsalil  MMCIOIMMX TrOCYJapCTBEHHYIO —aKKPEJHTAaUHMi0 0Opa3soBaTelbHBIX IporpamMm
HA4aJbHOTO  O0IEro, OCHOBHOro o6miero, cpenHero obmero o6pasoBaHus, [epevyHei
OpraHW3al|i, OCYIIECTBAAIOMMX BHUIYCK YYeOHBIX moco6wmii, KOTOpBIE JIONYCKalOTCH K
HCTONESOBAHMIO NP pean3alil HMEIONMX TOCY1apCTBEHHYIO aKKPETUTALIIO 00pa30BaTebHBIX
nporpamM. ExerosiHo yTeepikiaeTcs nepedens yueGHHKOB 1 y4€eOHBIX nocoOmit 06pa3oBaTenpHOM
OpraHH3alfH.

2.2. O6paszoparenbHas OpraHw3aiysa CaMOCTOATENIbHA B BHIOOPE ¥ ONpeIc/ICHAR:

— KOMIUIEKTa y4eOHHMKOB, y4eOHBIX MOCOOHH, y4eGHO-METOTHIECKHX MaTepHaoB,
obecreYHBalOKX NpeoJaBaHne yueGHOro NpeIMETa, Kypca, MUCIUILIAHEL (MOYJIs);

— CpencTB obyuenns W BocnHTanuiA. BeGop cpejicts o6yduenns u BocnuTaHus onpejensercs
crenuuKoii cosiepxkanns u GOpMOii OpraHuzaEH 00pa30BaTeNbHOM AEATENLHOCTH.

23. Tlomonnenne yueGHOro ¢oHma oOOecrieYmBaeTCs 3a CUeT CpenacTB  (emepanbHOrO,
PETHOHANIBHOTO, MYHHMLHMNAIbHOrO OlomkeroB (ctT.35, n.2 ®enepansHoro 3axkoa «06
obpazoBanuu B  Poccuiickoii Qenepannn»); HWHBIX HCTOYHUKOB, HE 3aNpPEIECHHBIX
3aKOHO/ATENECTBOM P®, B T.4. Ge3BO3ME3NHOrO MOXEPTBOBAHHS Ou3AYecKUMA  W/unu
FOPH/IMYECKHMH JIAIAMH.

2.4. B uensx obecriedenns o0yvaomuxcs y4eOHAKaMH, Y4€OHBIMH TOCOOHSMH IIKOJIA MOJXKET
B3aHMOJICHCTBOBATh ¢ APYTHMH 00Ie00pa3oBaTeIbHEIMA OpraHH3alMsIMH paiioHa, YNpaBIeHHEM
obpazoBaHus.

2.5. HemocpencTBeHHOE PYKOBOACTBO H KOHTPOJIb paboTHl MO CO3JAHMIO W CBOEBPEMEHHOMY
TIONOJTHEHHIO OHOIHOTEIHOro (POH/Ia MIKOMBHBIX Y4eGHHKOB OCYIIECTRIISNET JIAPEKTOP IIKOJEIL.

2.6. JlomyckaeTcsi HCHONB30BaHHE  y4eOHO-METONHYECKAX KOMILIEKTOB, BXOJAANIMX B
QenepaibHEI  TiepeYeHb y4eOHHKOB, COINACOBAaHHBIX Ha IlejarormueckoM cosere |
YTBEPXJICHHBIX IIPHKA30M JUPEKTOPA MIKOJIBL.

2.7. lna spdexruBHON Opranmzammu 06pa30BATENBHON AEATETHHOCTH HCTIONB3yeTcsi y4eOHO-
METO/IHYECKOE ODECTIeYEeHHE H3 OHOM NpeAMETHO-METOIHYECKOM JIHHUH.

2.8. llpouecc pabothl mo dhopmuposanmio Gonna y4eGHON IHTEPATYDH BKIIOYAET ceAyIonHe
JTankl:

— paboTa MEAarorHyecKkoro KowlektuBa ¢ DeepalbHEIM nepe4HeM  y4eOHHKOB,
PEKOMEH/IOBAHHEIX (JIOMYIIEHHBIX) K HCTIONB30BAHAIO B 00Pa30BaTebHbIX OPraHA3aIHAX;

— TOArOTOBKA CIHCKA y4eOHAKOB, IUIAHMPYEMBIX K HCTIOJIB30BAHHIO B HOBOM Y4eGHOM TOJy;

— TMpelocTaBlieHHe crnucka y4eOnumkoB IlemarormueckoMy coBeTy Ha COIMIacOBaHHME H
YTBEpIK/ICHHE;

— J/IMarHOCTHKa YPOBHA 0OGEcneYeHHOCTH O6yyYaromWUXCs yueOHOH nuTepaTypoii Ha
CIIETYIONIHi y4eOHBIH IO/l B COOTBETCTBHH C KOHTHHTEHTOM OOYYAIONIMXCS, COCTABICHHE
NEPCIIEKTHBHOTO IUIaHa KOMILIEKTOBaHMsA y4eOHoro dhonna; :

— opopmieHHe 3aKa3a y4eOHHUKOB M Y4eOHBIX MOCOGHIi B COOTBETCTBHH C YTBEPIKICHHBIM
CIHCKOM Y4€OHHMKOB H IUIZHOM KOMILIEKTOBAHHUS;

— TIpOBe/leHWE ayKUMOHAa W 3aK/IIOYEHHE JIOrOBOpAa € IOCTAaBIIMKOM O 3aKylKe yueGHOM
JHTEPaTypHI;

— TIpHEM H y4eT BHOBb NOCTYNHBLICH y4eOHO# nATepaTyphl B GHGIHMOTEKY.

2.9. bubmmoreunsiif (OHI IIKONBHBIX Y4eGHMKOB Y4HTHIBaeTCS M XPaHHUTCH OTAENBHO OT




OCHOBHOIO ()OH/Ia HIKOJILHOMH GHOIHOTEKH.

2.10. K 6ubnuomeunomy donoy yuebuois numepamypm (yaebuomy doumy) orHOCATCH
y4eOHHKH, yueGHEIe nocoGus, opporpaprueckue CJIOBapH, MaTEMAaTHIECKHE TAONMHIIEI, COOPHUKH
YUpaOXHEHHH M 3a/la", NPAKTHKYMEI, KHHTH /Ul YTSHHS, XPECTOMATHH, paboune TeTpaju, aTiach,
KOHTYPHLIC KapThl B TNEYaTHOM H O3JEKTPOHHOM BHJE, COJICPIKAHHE KOTOPHIX OTBEYaeT
TpeDOBAHMAM TOCY/IAPCTBEHHEIX 0OPa30BATENLHBIX CTaHJapTOB, (eficpaNbHEIX IOCYAapCTBEHHBIX
TpeOoBaHuii, 06Pa3OBATENLHBIX CTAHAAPTOB M CAMOCTOSTEILHO YCTaHaBIMBAEMBIX TpeboBaHMIA,
OpraHMU3anusIMH, OCYIIECTRIISIOLIUMHA 00pa3oBaTenbHyl0  JESTEIBHOCTS, 6ecrarno
HpENIOCTAR/IAIOTCA B TMOJB30BAHHE HAa BpeMs MONyYeHHs OOpa3oBaHMs Y4eOHHKH W y4YeOHbIE
noco0us, a TakkKe ydeGHO-MeToqHYECKHEe MaTepHalbl, CpeACTBa OOyYeHHS W BOCIHTAHHS,
00€eCcneuHBaIOMMX [IPEEMCTBEHHOCTE H3YYCHHS MHCIMIUIHH W CHCTEMaTH3WPOBaHHBIX MO
00pa3oBaTebHBIM 001acTIM.

2.11. JlokymeHTsl, BKIIOYaEMEIE B (OHN Oubnnotexn, mapxupyiorcs. Ilpu stom MOTYT OBITh
HCTIOJIE30BAHb] IITEMIIENH, KHIKHBIC 3HAKH, HHIHBHIYalbHBIE IITPHXOBHIE KOJbL, JApyTHE BHIBI
MapKHPOBKH.

2.12. JlokymeHTHI NOCTYNAIOT B GHOGNHOTEKY H BKITHOYAIOTCA B GHOMHOTEYHEI (oHJ B pesynsTare
TIOCTaBKH 00S3aTENBHOTO 3K3eMILISPA, NOKYIKH (IIOANACKH, o0MeHa, apeHus, MOXKEepPTBOBAHMS,
KOIHPOBAHHA OPHIHHANOB K3 (onna OGHONHOTEKH). JIOKYMEHTH, MOATOTOBICHHEIE K NpHEMY B
OnbmioTeunsii honx, noasepraoTcs TNIEPBHYHO#H 00paboTKe H HBANBHYAIEHOMY YUeTY.

2.13. JloKyMeHTH NPHHMMAIOTCA 10 NCPBHIHLIM YYETHBIM JOKYMEHTaM (HAaKIanHas, aKT),
BKJTIOYAIONIAM CIIHCOK MOCTYIUICHHIA.

2.14. TlpueM NOKyMEHTOB, NOCTYNAIOIAX B OubnHoTEKy Ge3 MepBHYHBIX JOKYMEHTOB Ha
Oe3B03Me3NTHOM OCHOBe (06s3aTENbHbIE SK3EMILIAPBL, ICNO3UTHBIE SK3EMIUIAPHI MEXIYHAPOJHBIX
OpraHM3anyi, Oe3BO3ME3NHbIC NOCTYIUICHHS W3 HEHM3BECTHBIX W AHOHMMHEIX HCTOYHHKOB),
oopmIIsieTCs aKTOM O NpHEME JOKYMEHTOB.

2.15. Tlprem IOKYMEHTOB, TIOCTYAIONHX B OubnKOTEKY OT IOpHAHYECKOTO, PHIHUIECKOro JIMIA B
BHJC Jlapa C yKasaHHEM €r0 Ha3HA4YCHHMA U NONoNHeHn: Guéimoreunoro donza, otopmasiercs
ZIOTOBOPOM IIOXEPTBOBaHHA B COOTBETCTBHH ¢ [ paxkaanckum komexcom Poccuiickoii ®Oenepanun
(c1.574,582).

2.16. TlpueM DOKyMEHTOB OT yHTaTelell B3aMeH YTCPAHHBIX H TPH3HAHHBIX PaBHOLEHHBLIMH
YTPa4€HHbIM, O(OPMISETCH aKTOM O NpPHEME JOKYMEHTOB B3aMeH yTepsHHBIX. B akre
yKaseiBaeTcs  (amMuiMi, HWHANWANL YMTaTeNs, CBEJCHAS 06 YTEPAHHBIX  H3AAHHAX
(perucTpanmoHHbIH HOMep, KpaTkoe 6ubimorpaduueckoe onmcanne u3nanus, LIEHa) CBEIEHHS O
IPHHATHIX H3IAHWAX (KpaTkoe Oubnnorpaduyeckoe onvucanue u3anus, L€Ha), HONTHCH YHTATENS
M NIPUHHMAIOINEH CTOPOHEL.

2.17. Vuér 6ubnnoreunoro donna yueGHOl JHUTEPATYPhl OTPaXaeT MOCTYILUIEHHE, BHIOBITHE,
00myi0 BemuMHY (OHIA y4eOHHKOB, H CIIYXKHT OCHOBOH €ro TIPaBAIBLHOTO (hOPMHpOBaHUS,
[EJICBOT0 HCIIOMB30BAHASA H COXPAHHOCTH, OCYHICCTBIICHHS! KOHTPOJIA 32 HAJIMYHMEM M JBIKCHHEM
y4eOHHKOB.

2.18. Tlpouecc yuera GuGnmoreunoro donma Y4eOHHKOB BKIIOYAET: NpHEM, INTEMIICIIeBaHHE,
PETHCTPALHIO MOCTYIUICHHSA, PaCTIPEAC/ICHHA 110 KJIACCAM, BHIOBITHS, a TAKKE MOABEICHHE HTOTOB
ABHKEHHs (POH/IA H €r0 NPOBEPKY.

2.19. Bce onepamiu mo ydery npoH3BOIATCS 3aBeAyIOMAM OHOIHMOTEKOM, CTOMMOCTHEIH ydeT
BelieTcs Oyxranrepueii, oGciyxuBaiomeil mKoxy. WMuBenrapusanus ygeGHOro GoHma u cpepka
JaHHBIX OHONHOTEKH H OyXranTepmi NPOBOIHTCS €3KETOHO.

2.20. Yuer yuebGHO# nuTepaTyphl ocymecTBuseTcs TPYNNOBBEIM ¢rniocoboM u Benercs B «Kumure
cymmapHoro y4era» (nanee - KCY) u (wim) snekrponnom Buge. KCY Y4eOHUKOB XpaHHUTCH B
GubnmoTexe nocTosHHO.

2.21. KCY cocTtouT M3 Tpex yacTeii:

Yacrs 1. IMocrynnenne B dona. B 51y wacts 3anmceiBaetcs ofliee KOIMYECTBO MOCTYNHBIIHX
Y4EOHHKOB M MX CTOHMOCTH C OGS3aTENHLHBLIM YKa3aHHeM HOMEpPA W JIaThl CONPOBOIMTEIHLHOTO
AokymenTa. Homep 3amicu exeroauo Haunnaercs ¢ Ne 1 u uaér no MOPAAKY NOCTYTUICHHH.

Yacts 2. BuiGhitne w3 conpa. B 5Toli wacTu sanmceBaioTcs HOMEpa aKTOB Ha CHHCaHHe
Y4eGHHKOB ¢ YKA3aHHEM NaThi YTBEPHKACHHA aKTa M OOMIEro KOMHIECTBA CIIMCAHHEIX Y4eOHHUKOB




Ha obmyro cymmy. Hymepanns 3anuceii o BHOKBIHX H3/IaHWAX U3 I'OJIa B IO/l NPOJIOJDKACTCA.
Yacte 3. Urtoru yuera jnemkeHns ¢onnos. B Tperseii uacTH 3aUMCHIBAIOTCS WTOIH JBHDKEHUSA
¢doHa yaeOHMKOB:
— 00Imee KONMYECTBO NOCTYNHBIIHX Y4eOHHKOB 32 TEKyLIHii TOJI, HA CyMMY;
— oOliee KONMYECTBO BHIOKIBIIMX y4eGHUKOB 3a TEKYIHH [OJI, HA CyMMY;
— oDmiee KOMHMIECTBO yueHOHHKOB, COCTOSIHX HA yuere Ha | sHBaps nmocneayomero roaa, Ha
CyMMYy.
2.22. VapuBuayansHei (rpynnoBoii) yger yueGuukoB OCYHIECTBIAETCS B KapTOTEKe ydeTa
Y4eOHHKOB Ha KaTAIOXHBIX KapTOYKax CTanjapTHoro pasmepa. Ha kaprouke ykasemaercs
PETHCTPAMOHHBIA HOMEp, GuGIMorpaduueckoe omicanne y4eOHHKa, CBEJIEHHS O KOJMYECTBE
TOCTYMHBIIMX y4eOHHKOB ¢ yKasanueM neHsl. Ilpn HCO/THOKPaTHOM MOCTYIUICHHH y4eOHHKA, He
HMCIOMIEM OTIHYMH, KPOME oA M3JaHHA H IeHbI, Bee HOCTYIUICHHS 3aHOCATCA HA eNUHYIO
KapTouky. Ecnum e B yueOHHKe BHECEHBI IONONHEHNS W H3MEHEHHA, TO Ha HETO 3aBOJIMTCH HOBas
Kaprouka. Kaproukm paccrarnsiorcs B yaetayio KapTOTeKy MO KJaccaM, a BHYTPH KJ1acCOB — T10
npenmeram. [locne cnucanns Beex yaeGauKoB KapTOYKH M3BIMAIOTCS W3 KapTOTEKH.
2.23. VYyeTHble KapTOUKHM y4eGHHKOB PETHCTPHPYIOTCS B «OKypHane permcrpamyu yueTHBIX
KapToyek GuONHoTeuHoro (GoHaa NIKONBHBIX Y4eOHHMKOB», KOTOpPBIH BeieTcs 1o obpasiy: HoMmep
110 NOPAZIKY, Ha3BaHue, Kiacc, Ne akTa BHIOBITHS KapTOUKH.
224. VYuery nomnexar Bce BHIBI yicOHUKOB W yueOHBIX mocobGuit. PaGoume TETpaju,
AUNAKTHIECKAC MAaTephaiibl, TaONWIlbl, NPONHCH, KOHTYDHBIE KapTel, amiacel SBJISIOTCH
AOKYMCHTAMH BPEMEHHOTO Xapakrtepa. MIX yger mpousBomutcs B «Terpagu ydera JOKyMeHTOB
BPEMEHHOI'0 XapaKrepay.
2.25. Ha NpHBSTHIX NEPBHYHBIX YUETHBIX AOKYMCHTaX NPOH3BOJHMTCA 3aMKCh, OATBEPXK A0S,
4TO MOCTYNHBIIHE OKYMEHTHI NPHHATH B GHOMHOTEYHET QORI Kak B 00BeKT 0coGo LIEHHOTO
ABIXXHMOTO uMymecTsa (ganee - OLUIN) win kak B 06beKT HHOTO JIBHIKHMOLO HMYILECTBA.
2.26. IlepBHuHBIC y4eTHBIE NOKYMEHTEL, HOATBEP/AIOMME (PAKT MOCTYIUICHHS, MEPealoTCs B
OyXranTepHio JUisi BKIIOYEHHS B y4eT GHOTHOTEYHOro ¢doHza.
2.27. ExeKBapTalbHO, NIPH YCIOBHH H3MEHEHNS COCTABA OLUIU, cBenenns 06 o6imem KoaudecTse
H CTOMMOCTH NOKYMEHTOB, BK/IIOYEHHHIX B COCTAB OMOIMOTEYHOrO hoHpa, Kak 00BEKT 0c06O
LCHHOTO IBUXHAMOIO HMYLIECTBA, IEPENAIOTCS YUPEIHTEIO.
2.28. B3ameH YyTepSHHBIX WIH HCTIODYEHHBIX y4eOHWKOB NPHHAMAIOTCA JIPYTHE KHHUIH,
HeoOXonuMbIe mKone. YueOHHKH, yTepsHHbIE H NPHHATHIE B3aMEH, yuuThiBaloTcs B «Terpagm
YHCTa KHUT H IPYTAX NOKYMEHTOB, NPHHATHIX OT YHTATEICH B3aMEH YTEPIHHEIX.
2.29. Vuer BKIIOYaeT PErHCTPALHIO NOCTYIUIEHHA NOKYMCHTOB B OmOmHoTeunsii (omm, mx
BBIOBITHSA W3 (JOH/IA, MTOTOBHIE JAHHEIE O BEIHUHHE (obbeme) Beero GubmMoTeunoro oHma H ero
HOZIPa3/AeNioB, CTOMMOCTh (oH/A.
2.30. OcHoBHBIE TPe6OBAHNA, IPETLABIICMEIE K y4eTy Gubmmoreuroro donsa:
—  TOJHOTA H JIOCTOBEPHOCTh YYETHOH MH(OpMAIIH;
—  ONEpPaTHBHOCTE;
—  AOKYMEHTHPOBAaHHOE O(OpMICHHE KAXKIOIO MOCTYIUICHHS B ($OoHI H KaXa0ro BHIOBITHS
u3 Gonaa;
—  COBMECTHMOCTE NPHEMOB H (OpPM yyYeTa, HX HAJeXHOCTb IIPH napajuieIbHOM
HCHOJIL30BAHHM TPaJIMIHOHHOH H aBTOMAaTH3MPOBAHHOM TEXHOJIOTHIA yUeTa;
—  COOTBETCTBHC HOMEHKIATYPHI MOKasaTeseif yuera (POHNA AHANOTHYHBIM MOKA3aTeNsIM
rOCy/IapCTBEHHOH OMONMHOTEYHOH CTATHCTHKH.

3. Ilopsajok BHIAYH H BO3BPATA YIeGHHKOB :
3.1. Tlopsanok mons3oBanms yueOGHOH naTeparypoi onpezensercs Ilonoxenuem o 6ubnuorexe,
IlpaBunamu nonk3oBanus 6u6nHOTEKOM U NaHHEM TTonoXKeHHEM.
3.2. K obyuarommmcs, OCBaMBAIONIMM OCHOBHEIE 0DpasoBaTeNnbHbIE IPOrpaMMEl B Ipelieniax
(henepanbHBIX rocyapCcTBEHHBIX 06Pa30BATENBHBIX CTaHAapTOB, OTHOCSTCH:
— o0yd4aiommecs, OCBaHBalOLIHE NpOrpaMmy HaYallbHOro O6LIero oopa3oBaHus;
— Oobyuarommecs, OcBanBaloONIHE NIPOrPaMMY OCHOBHOTO 0GIIEro obpazoBanus;




Ha 00myro cymmy. Hymepanms 3anwceii 0 BHONBIINX H3JaHUAX W3 FOa B TOJ [IPOJIOJKAETCH.
Yacte 3. Wrtorn yuera jpmxenus GomaoB. B TpeTseii wacTh 3anMCHIBAIOTCS HTOMM JIBHDKCHUSA
thoHa yueGruKOoB:
— oDIIee KONIMYECTBO IOCTYNHBIIAX y4eOHUKOB 32 TEKYI|ii roI, Ha CyMMY;
— oDlllee KONMYECTBO BHIOKIBIINX Y4eGHAKOB 3a TEKYIIHii rOJ, Ha CyMMY;
— obmiee KONMYECTBO yIeOHHKOB, COCTOSIHX Ha y4ere Ha | AHBaps MOCHEAYIONIEro rojia, Ha
CyMMYy.
2.22. ViapuBuiyanbHbii (TPYNIoBOi) yd4er y4eGHHKOB OCYIIECTBASETCA B KapTOTEKE ydera
Y4€OHHKOB Ha KaTalOKHBIX KapTOYKaX CTAaHJAPTHOrO pasmepa. Ha KapToOYKe YKa3bIBaeTcs
PETHCTPAllMOHHBIA HOMep, GuGnmorpaduyecKoe omicanne yueOHMKA, CBEJEHHS O KONHUCCTBE
NOCTYNHBHINX y4EeOHHKOB C yKa3aHHEM HCHBL [IpH HEOHOKPAaTHOM MOCTYIUICHWH yueOHHKa, He
HMCIOMEM OT/IMYHH, KPOME roJia M3JaHHWs M HEHB, BCE NOCTYIUIEHMS 3aHOCATCS HA eQHHYIO
KapTouKy. Ecim ke B yaeOHHKe BHECCHB! IOTIONHEHNA H H3MEHEHHS, TO HA HETO 3aBOJIATCS HOBAs
Kaprouka. KapTouka paccTaBnsioTCs B y4ETHYIO KapTOTEKy MO KJIaccaM, a BHYTPH KJIaCCOB — 10
npeameram. [locnie cnincanws Beex yeGHHKOB KAPTOYKH H3EIMAIOTCH H3 KAPTOTEKH.
2.23. VyeTHsle KapTOUKH Y4eOHHKOB PErHCTDHPYIOTCH B «Kypnaiie perucTpamiM y4YeTHBIX
KapTodeKk 6HONHOTEYHOro (pOHNA MIKONBHBEIX Y4eOHHKOBY», KOTOPHIH BeAETCS 110 obpasiy: HoMep
O MOPAZIKY, Ha3BaHWe, Kiacc, Ne aKTa BEIOHITHS KapTOYKH.
224, Vuery nommexar Bce BHAbI Y4eOHMKOB M yueOHBIX mocoGmii. PaGoume TETPaju,
AANIAKTHIECKHE MaTepHanbi, TaONMibl, TPONMCH, KOHTYDHBIE KapThl, aTNachl SBIAIOTCS
AOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx ywer mpomssomurcs B «Terpaam ydera IOKyMEHTOB
BPEMEHHOTO XapaKTepa».
2.25. Ha NpHHATHIX MEPBHYHBIX YYETHBIX JOKYMEHTAX MPOH3BOMHICS 3allHCh, MIOATBEPXKAAKOIIas,
4TO TOCTYNHMBIIHE JOKYMCHTHI MPHHATHI B OHMOMHoTeunsiii (oH Kak B 06beKT 0c060 LEHHOrO
ABMXUMOro uMymecTsa (gaiee - OLI/IN) mwin kak B 0GbeKT HHOTO [ABMXHMOTO HMYIIECTBA.
2.26. Ilepaunble y4eTHBIC NOKYMEHTH, MOATBEPKAAIOMME (aKT MOCTYILICHH, NepenaoTcs B
OyxranTepmro juis BKTIOYEHHs B yueT Gubmiaoreunoro dona.
2.27. ExexBapTanbHO, NPH YCIOBHH u3MeHenus coctasa OLUIU, cenenns 06 o6imeM KonuuecTBe
U CTOMMOCTH JOKYMEHTOB, BKIIOYEHHBIX B cocraB OmOimoTeyHoro ¢oHma, Kak oOBekT ocoGo
LCHHOTO IBHXKHMOTI0 HMYILIECTBA, NEPENAOTCH YUPEIHTEO.
2.28. BsameH YTepsHHBIX WIH MCIOPYECHHBIX y4eOHWKOB NPHHHMAIOTCH JpYrHe KHWTH,
HeoOXouMBble mKone. Y4eOHHKH, YTCpAHHBIC H NPHHATHIE B3aMEH, YUHTHIBAOTCH B «Terpaam
y4€Ta KHHT ¥ IPYTHX IOKYMEHTOB, IIPHHATHIX OT YHTATeNeH B3aMEH YTEPIHHBIX).
2.29. Vuer BKIIOYAET DETHCTPAIHIO NOCTYIUICHHA JOKYMEHTOB B OmOmHMoTewHsIi (oHI, HX
BBIOBITHS W3 (POH/IA, HTOrOBbIE IAHHKIE O BeHIHHe (00beMe) Bcero GubMHOTEYHOrO HOHIA H €ro
HOAPAa3/ieNioB, CTOMMOCTE (OH/IA.
2.30. OcHoBHbIe TpeOoBaHKs, peILABASEMBIE K yieTy OHOImoTegHoro tdonna:
—  TIOJIHOTA M JIOCTOBEPHOCTh YUETHON HH(pOpMAIHHM;
—  ONEepaTHBHOCTE;
—  JIOKyMEHTHPOBaHHOE O()OpMIICHHE KaXKIOro MOCTYIUIEHHA B (JOHI M KaXKIOro BBHIOBITHA
u3 GoHxa;
—  COBMECTHMOCTh TpHEeMOB H (OpM ydeTa, HX HANEKHOCTh @PH NapaLIEIEHOM
HCTIOJIb30BAHUH TPAJMIMOHHOM W aBTOMaTH3HPOBAHHOH TEXHOJIOTHIA ydeTa;
—  COOTBETCTBHE HOMEHKIATYpHI IIOKasaTeleH ydeTa (OHIAa AHAIOTHMYHBIM [OKA3aTeIsiM
roCyIapCTBEHHO! OGMOIHOTEYHOH CTATHCTHKH.

3. llopsoK BHII2YH H BO3BPaTa y4eOHHKOB ,
3.1. Tlopanok monb30BaHusA y4eOHOI JATEpaTypoii onpeaensercsa IlonoxenneM o GubnmHoTeKe,
Ipasunamu nonb3oBanus GHOIHOTEKOH W NanHEM [TonokeHHEM.
3.2. K ofyyarommMmcs, oCBaHBAaIONMM OCHOBHHIE 0Opa3oBaTeNbHBIE NPOrpaMMEI B Hpelenax
dbenepanbHEIX ToCyIapCTBEHHBIX 06PA30BaTENBHBIX CTAHIAPTOB, OTHOCATCS:
— o0yuarommecs, OCBaHBAIOIIHE MPOTPaMMy HaYanbHOTO 061Iero obpazoBaHus;
— ofyualomuecs, OCBaHBaIOIMHE POrPaMMy OCHOBHOTO 061ero o6pazopanus;



— obyualonuecs, OCBaMBaIONIHE MIPOTPaMMy CPEAHEro o0mero oopa3oBaHms.
3.3. Illkona OGecmnatHO ofecneymBaeT OOydYalOIMXCs y4eOHMKaMH, y4eOHBIMH U y4eOHO-
METOJMYECKAMH TNOCOOHAMH B COOTBETCTBHH C (elepalbHBIM TIepeYHeM yd4eOHHKOB,
PEKOMEH/IOBaHHBIX (IONYINEHHBIX) K HCIONb30BAHHIO MPH PEATU3ANA HMCIONIHX aKKPEIUTALHIO
oOpa3oBaTe/ibHBIX MNpPOrpaMM Ha4alnbHOTO OOIIero, OCHOBHOrO 00miero, cpemHero oO6ImIEro
obpa3oBanHMs B mpefenax (eNepaibHBIX TOCYJApCTBEHHBIX 00pa30BaTelbHBIX CTaHAAPTOB.
OOGecnedyeHne oOydJalOImMXCs YKa3aHHEIMH W3IAHUAMH OCYINECTBIISETCS 3a CYET W3JAHMI,
uMeromuxcs B (GoHze mkonbHON 6ubnmorexkn. bubnuoreunsiit GoHI €KErogHO NONONHAETCS
HeoOX0IMMBIMH yieOHNKaMH, y4eOHBIMH H Y4eOHO-METOIHIECKHMH TIOCOOHAMH.
3.4. YueOHaa nMTepaTypa HCIIONB3YETCS HE MEHEE 5 JIeT, HO mpH cooTBeTcTBUH DenepansHOMY
crannapry u DenepanbHOMy NepedHIO y4eOHMKOB MOXKET Hcnonb3oBaTthes 10 10 ner (macemo
MunucrepcTBa obpasoBanus 1 Hayku P@ ot 08.12.2011r. Ne M/I-1634/03).
3.5. VueOnuku, ydeOHbIe mNOcOOHA M y4eOHO-METONMYECKHE MaTepHAIbl, HEOOXOIUMEbIE
o0ydJarommMcsi Ul OCBOEHHs Y4eOHBIX TPEIMETOB, KYypCOB, AMCIMIUIMH 3a TpeAeliaMH
¢denepanbHBIX TrOCYNApPCTBEHHBIX 00pa30BaTeNBHBIX  CTAHAAPTOB, pPONMTENH  (3aKOHHBIE
NIPE/ICTABHTENHN) IPHOOPETAIOT CaMOCTOATENBHO.
3.6. JleraM-HHBAIM/AM H JIETAM C OTPaHHYCHHEIMA BO3MOXKHOCTSMH 30POBBS, 00YYAIOIMMCS Ha
JIOMy [I0 OCHOBHBIM 00mIe00pa3oBaTeIbHBIM NPOTpaMMaM C HCIOIB30BAaHHEM JIMCTAHIHOHHBIX
oOpa3oBaTe/IbHBIX TEXHONOTHI Ha MEPHOJ MOJy4YeHHs 00pa30oBaHus y4eOHHUKH NMPEIOCTABIIOTCS
B [I0JIb30BaHHE OECILIATHO.
3.7. Yuebnuku, yueOHbie mocobus H yueOHO-MeToAMYecKHe Martepuaibl (pabGoune mporpamMel,
IOYPOYHOE IUIAHAPOBAHUE, METOAMYECCKHE NOCOOMA M T.1.) JUIA JIMYHOTO TONb30BaHHSA YYHTENS
IIKOJBI MPHOOpETalOT caMocTosTeNnbHO. EcM naHHBle W3JaHWS MMEIOTCS B HAMYAM B (oHJIE
6ubnmorexn, yunuTens o0ecneYnBalOTCs HMH B €JHHAYHOM 3K3eMIUTsipe OeCIuIaTHO.
3.8. Yuebuuku, ygeOHbIe W ydeOHO-METONWYECKHE MOCOOUS TPEAOCTABISIOTCA O0Y4alonHMCs
IIKOJIBl B JINYHOE NONB30BAHUE TI0 OJJHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJl HE3aBHCHMO OT TOTO,
Ha KaKo# cpok o0ydeHHs: OHHM paccunTaHbl. BTopo# koMmieKkT y4eOHHKOB MOXKET OBITh BBIZIAH 1O
3a4BICHAIO POAMTENICH B CBA3M C YXYy[IIEHHEM 3[0pOBbA 0Oydalomerocs TpH HAIWYAA
CBOOOIHBIX IK3EMIIAPOB B OHONHOTEKE.
3.9. Ilepen Hauvasiom ydebHoro roma OmOnHMOTEeKaps BhIZaeT y4eOHMKM Ha KJIAacC KIIACCHBIM
pykosBoauTessiv 1-11 kimaccoB mo rpaduky, yTBEpKISHHOMY IUPEKTOPOM IOKONBL. Brijada
y4eOHO#H TUTepaTyphl KIACCHBIM PYKOBOAMTEISM (pukcHpyercs B « KHHre BbIIaun y4eOHHKOB) H
TIOJITBEPXKIAETCSA NOJMUCHIO KJIACCHOTO PYKOBOAHTEIA.
3.10. Obyyaromuecs HIKOIBI MONYYalOT y9eOHUKH U y4eOHBIe mocoOus u3 (GoHga OMOIHOTEKH Y
KJIACCHBIX PYKOBOAMTeNEH B Hadane ydyeOHOro roma. Beiaua yueOHHMKOB M y4eOHBIX mocoOwmid
poauTensaM 1-X KinaccoB H oOydarommmes 2-9 KinaccoB PUKCHPYETCs KIACCHBIMH PYKOBOJUTEISIMHU
B «BeloMOCTH BBIJa4YH M BO3BpaTa y4eOHHKOB» M MOATBEPXKIAECTCS JIHIHOM IMOJIMCHIO OTHOTO U3
poaurenei obyqaromerocs B 1 kiacce, a Bo 2-11 wiaccax — JIMYHOH NOJNHCHIO 00y4arOmerocs.
«BezoMocTH BBIZIa4¥ M BO3BpaTa y4eOHMKOB» XpaHsTcs B 6ubnuoreke. KnaccHbie pyKkoBoaMTE M
1-11 knaccoB mpoBoaAT Oecemy-HHCTPYKTaX OOYy4alOmMXCs CBOEro Kjiacca W WX pOIUTENeH
(3aKOHHBIX MpeACTaBUTENEH) O MPaBHIAX MOJIb30BaHAS YIeOHHKAMH.
3.11. B HCKIIOYATENBHBIX Cy4asx oOydaromuecs (JO/DKHAKH, BHOBb MPHOBIBINHE, a TAKXKe I
nogaroroBkn Kk OI'D u EI'D, Ha nerHee oOydenwe) monydaroT ydeOHWKH y OmOimorexaps.
Vuebnnku s moaroroBkd Kk OI'D m EID obydgarommmcs 9-x w 11-x KJIaccoB W BHOBB
NpuOBIBIIAM BBIAAIOTCA TOJBKOv IPH HAaNM4YHH HX B OuOmmoreke. Brimaua HeoOXommMMBIX
y4eOHHKOB Ha JIETHHH nepHo/] GUKCHPYETCS B YHTATENIHCKUX (opMyJispax Mo JIHYHYIO MMOAIUCH
oOyyaroimxcs.
3.12. Y4yeOHuKH MOTYT OBITH BRIZIaHBI KaK HOBBIE, TAK M HCNOJIb30BaHHBIE paHee. B Teyenune ofHOM
HeZlen# o0yyaromuecs JO/DKHBI MPOCMOTPETh Bce Y4eOHUKH W yueOHble ocoOus, BhIIaHHBIE UM B
nuyHOe monb3oBaHWe. [Ipu oOHapykeHMH [AedeKTOB, MEINAOMUX BOCHPHATHIO Yy4eOHOro
Marepuayia (OTCYTCTBHA JIMCTOB, NIOPYM TEKCTa) obydaiommiics Win ero poiaureNd (3aKOHHBIE
MIPECTABUTENN) MOTYT 00paTHThCS B OMOIMOTEKY JUIsl 3aMEHEI €ro JpyruM. Y4eOHUK MOXKeT ObITh
3aMEHEH IpH ero Hanu4uH B onze Gubnuorekn. [1o HCTedeHHH YKa3aHHOTO CPOKA NPETEH3HH M0
BHELIHEMY BHIY W KauecTBy yueGHuKa GMONIMOTEKOH He MPUHMMAIOTCS, 8 OTBETCTBEHHOCTH 3a



oOHapyxeHHble JieeKThl B €IaBaeMBIX y4eOHHKAX HECeT TOT oOyuaroniniics, KOTOpBI HMH
[IOJIE30BAJICH.
3.13. B komile y4eGHOro roja ¥ mpu mepexojie OGYHAIOMErocs B TedeHHE y4ebHOrO roma u3
KON B JIPYTYI0 00pa3oBarelibHyI0 OPraHH3alMi0 y4eOHHKH, ydeOHbIe mocoGus, paboune
TeTpail H Y4eOHO-METO/HYECKHE MATEPHANB, NpEJOCTABICHHBIC B JIHYHOE TMOJNB30BAHHE
o0y9aiommxcs, BO3BpaINAOTCs B GHONHOTEKYy mKonsl B ciydyae TOpYH WM yTepu y4eOHHKa,
y4eOHOrO WM y4eGHO-METONHIECKOro MocobHs, NMPEeJOCTABICHHOTO ofygalomeMycst B JTHYHOE
H0NIb30BaHNE, POIUTENH (3AKOHHBIE NPENCTABATENH) 00K3aHE BOIMECTHTH yIIepb n BEPHYTH B
O6HONHOTEKY HOBBIH yYeOHHK. ,
3.14. OGyuaromuecs BHITYCKHBIX KII4CCOB MEpe/] NOMyYeHHeM JIOKyMEHTa 00 OKOHYaHWH IIKOJIBI
00s13aHbI IONHOCTLIO PACCYMTAaThCA ¢ GHGMHOTEKOI (0 00XOTHOMY JTHCTY).
3.15. Bo3sBpar y4e6HHKOB B KOHIle y4eOHOr0 rojia OCYIIECTRISETCS MO rpagHKy, COCTaBICHHOMY
3aBe/lylomel OMONMOTEKOH M  YTBEPHKICHHOMY JIMPEKTOPOM mKombl Ilprem yueOHHKOB
[IPOH3BOJUTCS:

— ot o0yqatommaxcs 1 — 8, 10 K1accoB - KIACCHBIMH PYKOBOIMTEISMHE;

— ot obygaromuxcs 9 1 11 xiaccos - 3aBenyomeii GHOMMOTEKOH COBMECTHO ¢ KIACCHBIMH

pykosonutensimMu. Knaccusii pykosomurens obecrieunsaer 100% sBKy 06yuaronmxcs co
BCEMH y4€0OHMKAMH B COOTBETCTBHH C rPaHKOM.

3.16. OOyuarommecs o6s3ansl cmate yuyeOHHKH B MKONBHYI0O OHONMOTEKY B COCTOSHHH,
COOTBETCTBYIOHIEM €IHHBIM TPEOOBaHHAM IO MX HCTIONIF30BAHMIO H COXPAHHOCTH.

4. BuibbiTHe yueOHHKOB H3 GubIHOTeuHOTO doHa

4.1. Cpok ncnons30BaHus y4eOHMKA He MEHEE TISITH JIeT.
4.2. BoibGsiTHe y9eOHMKOB W3 (hoHI2 OHONMHOTEKH NPOH3BOIMTCS N0 IPHIHHAM:

— BETXOCTH ((pH3HYeCKuii H3HOC);

— YCTapeNoCTH MO COAEPKAHHMIO;

— yrepe (¢ yKasaHHeM KOHKPETHBIX OOCTOATENLCTB YTEpH).
B akre o BeIOBITHM (HKCHpYIOTCS cBefieHMs 00 y4eOHHMKAX, MCK/IFOYAEMEIX TOJBKO MO OXHOM
NIpHYHHE.
4.3. Cicanve y9eOHMKOB IIPOBOMTCS HE PEXe OMHOrO pa3a B rof. Ha kamsil BHA crnmcanus
(«Berxuen, «YcrapeBimne 1o CoNEpKaHUIOY, «Y TEpSHHBIE YATATEIIMH») COCTABIACTCS AKT B 2-X
SK3eMILIAPAX, KOTOPbIH MOANMCHIBACTCS KOMHCCHEH H yTBEPKAAeTCs JHPEKTOPOM KoL OuH
SK3EMIUIAP aKTa XpaHHTCA B OMONIMOTEKe, IPYroi MepefaeTcs IOA PacluMCcKy B OyXraiaTepwio,
KOTOpas NPOHM3BOMMT CIHCaHMe ¢ OanaHca MKONH YKAa3aHHOM B aKT€ CTOMMOCTH YY€OHHKOB.
Coucannbie 10 aKTy y4eOHMKH CHAIOTCS B COOTBETCTBYIONIHE OPraHM3alHH II0 3arOTOBKE
BTOPHYHOTO CHIPbs. JIeHBIH OT CJa4H y4eOHHKOB BHOCATCS HA PACYETHBIH CHET IIKOJIEL.
4.4. BuibbitHe yueOHHKOB M3 (oHma OHONHOTEKH OQOpMISETCS aKTOM 00 HCKIIOYCHHH H
OTPaXacTCd B KHWAIE€ CYMMapHOIO y4Ye€Ta, a TakkKe B KapToTeke ydyeTa y4eOHHMKOB. BEIObITHE
Y4COHBIX MaTEPHANIOB BPEMEHHOTO XPaHEHHS NPOH3BOAMTCS B KOHIIE KAJIEHIAPHOTO IrO/Ia 110 aKTy
C YKa3aHWEM MPHYHHBI: KMaTEPHANl BPEMEHHOI'0 XPAHEHHD).
4.5. AxTHl Ha cnucanue y4eOHHKOB BH3HPYIOTCH WIEHAMH KOMHCCHH TI0 COXPAHHOCTH (DOHJIOB.
3aBH3MPOBAaHHEBIC AKTH YTBEPKJAIOTCS TUPEKTOPOM IHKOJEL.
4.6. CoucanHble 1O aKTy yd4eOHMKH MOTYT OBITh HCHONB30BaHBl U  W3TOTOBJIEHHSA
JMIAKTHIECKOT0 MaTepHANa, Ui PECTaBPallMOHHEIX paboT WM TMepelaloTCs OpraHM3aldsM IO
3aroTOBKE BTOPCHIPbA. YacTh y4&OHMKOB, HAaXOMSIIMXCS B YIOBIETBOPHTEILHOM COCTOSHHH,
HOC/Ie COMCAaHHA MOJKET BHIIABAaTHCS 00YJalomMMCs Ui MOATOTOBKH K 9K3aMeHaM, NiepeiaBaThes
B y4eOHbIe KAOMHETHI HIIH HCIIONB30BaHHI JUIsi PEMOHTA IPYTHX Y4eOHHKOB.
4.7. Xpanenue CIECaHHBIX y4eOHHKOB BMECTE C AEHCTBYIONMMH 3alpelacTCs.

S. Yuaer uroros nBuxenHs OnGimoTeunoro gpona
5.1. Hroru nBwxenus (oHIOB NONBOASTCA B KHATE CYMMapHOro ydeta GuGmmoreynoro (houna
(wnu gpyroM perHcTpe CyMMapHOIO yd4era, NPHHATOM B OHONHOTEKE) HA OCHOBAHHH IAHHBIX
CYMMAapHOI0 y4eTa O MOCTYIUICHHH H BRIOBITHN JOKYMEHTOB.



5.2. AroroBeie JaHHBIC HMEIOT YeTHIpe OOA3aTeNIbHBIX MOKA3aTelis: COCTOAIO Ha HA4alo roja,
TIOCTYIHJIO 3a Ioi, BHIOBLIO 32 IoJi, COCTOHT Ha KOHeN rofa. MToroBsie NaHHbIE 1O 3JIEKTPOHHBIM
CeTeBbIM Y/AJNCHHBIM NOKYMEHTaM MNpPEJCTaBIAIOTCA CHEAYIOIMMH [OKA3aTeNlsIMH  YYETHBIX
€IMHAIL: COCTOAIO HA HA4aI0 rofa, opOpPMIIEHO B AOCTYN B TEYEHHE rOJIa, JOCTYII PEKPAIleH B
TEYCHHE I'0JIa, COCTOMT Ha KOHEI rofa.

6. IipoBepka HAIHYHH JOKYMeHTOB OnOaHoTeuHOrO ona

6.1. Obs3arenbHas AHBEHTAPU3ALAA IPOBOATCA B CHEAYIONAX CAy4asX:

— IpPH CMEHE MAaTEepHAIBHO OTBETCTBEHHOTO JIHIIA;

— IpH BHISABICHAN (HAKTOB XHICHAN HIH TIOPYHA JOKYMEHTOB;

— B Cly4ae CTHXHMAHOro Oe/CTBHS, NOXapa WIM APYTHX 4Ype3BHMAWHBIX CHTYaIHi,

BBI3BAHHBIX JKCTPEMAIbHBIMH YCIOBHAMM;

— @OpH nepezade (oHa OUOIMOTEKH U ee YacTH B apeH/y;

— [MPH PEOpraHU3alMH U JIHKBHAANHN OMONHOTEKH.
Jins mpoBeieHHs MPOBEPOK JMPEKTOPOM IIKOJNBI HA3HAYAETCS KOMHCCHS, B COCTAB KOMHCCHH
JIOJDKEH BXOJMTH NPEACTaBATENb OyXranTepun.
6.2. IIposepka $oHzIa B IIIAHOBOM TOPAJIKE OCYIIECTBIACTCA OMH Pa3s B 5 JIET.
6.3. IlpoBepka Bcero (OHAA WM €T0 YaCTH 3aBEPIIAETCS COCTABJIEHHEM aKTa O pe3yjbTaTax
TIPOBENEHHS NPOBEPKH HaIM4YHA JOKYMECHTOB yueOHOro (oHza ¥ MPHIOKEHHEM K HEMY CIMCKA
JOKYMEHTOB, OTCYTCTBYIONIHX 110 HEYCTaHOBJICHHOH npuunHe. B akte QHKCHPYIOTCS CBeeHHS O
KOJIHYECTBe:

— JIOKYMEHTOB y4eOHOro ¢oH/a O JaHHBIM Y4€Ta;

— JOKYMEHTOB, HMEIONHXCSA B HATHIHH,

— JOKyMEHTOB, OTCYTCTBYIOIHMX B OHOHOTEUHOM (hOHJIE 1O HEYCTAHOBIEHHOW MPUYHHE.
B akre Taroke yka3pIBaloTCS HOMEp M JlaTa aKTa O MPOBEACHHH MPEABIAYIIEH MPOBEPKH. AKT C
TNPWIOKCHHEM CIHCKA NOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAHOBICHHOW NpHYHHE,
TO/IMHCHIBAETCA NPEICEIaTENEM H YWICHAMH KOMHCCHH M YTBEPIKIAAETCH AUPEKTOPOM INKOJIBL.
6.4. Ilpu BbABIEHMH B @polecce NPOBepKH (OHIA OTCYTCTBYIOIHX JOKYMEHTOB H
HEBO3MOXHOCTH YCTAaHOBJICHHS BHHOBHBIX JMIl YOBITKH NO HENOCTade CHHCHIBAIOTCA B
COOTBETCTBHH C ACHCTBYIOIIMM 3aKOHOAATENBCTBOM.

7. leioNpoR3BOACTEO B OPraHH3alHA y4eTa OnbanoreanHoro gponaa
7.1. Opranmsanus paboTsl ¢ IOKYMEHTaMH IO y4eTy 6ubnmoTedHoro (JoHAa OCYIECTBISETCS 110
MpaBHJIaM BEJICHHA JEJIONPOH3BOICTBA.
7.2. OcHOBHBIE [OKYMEHTHI, B KOTOPHBIX OCYLIECTBIISETCS Y4YeT, MOIEKAT IOCTOAHHOMY
XpaHECHUIO KaK JOKYMEHTHl CTpPOroi ordeTHocTH. [lOCTOSHHO, N0 NMKBHAAIMH OHOJIHOTEKH,
XPpaHATCA PErHCTPHI HHIHBHAYATHHOTO H CYMMApHOTO y4YeTa JOKyMeHTOB OubnuoTeuHoro gonna
(perucTpanHOHHbBIE KHHIH, HHBCHTAPHBIC KHHIH, KHATH CYMMAapHOIO y4YeTa, y4eTHBI KaTajor U
KaTaJoru).
7.3. B coOTBeTCTBHM ¢ MNpaBHIaMH OpPraHH3allMH TOCYJAPCTBEHHOIO apXHMBHOIO Jeiia
YCTaHaBIMBAIOTCS CIEAYIOIHE CPOKH XpaHEHWA [AOKYMEHTOB, O0CCHEeYMBAIONMX Y4e€T H
COXpPaHHOCTH (OHMIOB:
— CONpPOBOJAHMTENbHBIE JIOKYMEHTHI (HaKIaJHble, CYeTa, OMMCH, CIMCKHA HA TOCTYMAIOUIyIo
JMTeparypy) — 3 roaa;
— TpPHXOJHLIE aKThl HA JIMTEpPaTypy, HOJY4YEeHHYIO OeciiatHO WM 0e3 CONMpPOBOAMTENBHBIX
JIOKYMEHTOB, — 3 roja;
— KHHIa y4€Ta JINTepaTyphl, YTepAHHOH YATaTE/IAMH W NPHHATOH B3aMeH, — 3 roja;
— QaKThl Ha CNHCAaHWE KHAT W NEPHOAMYECKHMX W3/IaHWH, Y4YeTHBbIe KAPTOYKH, KHWDKHBIE
(hopMynsps! ciicaHHbIX w3anui — 10 ner.
7.4. Tlo HCTeYEHHWH CPOKOB XpaHEHHs YYETHBIE [OKYMEHTHI MOUICKAT YHHYTOXKECHHIO B
YCTaHOBJICHHOM TOPSiZIKE.
7.5. Jlo OKOHYaHHS Ouepe[HOH NpoBepkKH (OHIA XPaHATCH AKTHI O Pe3yJIbTAaTaX NPOBEICHHS
NPOBEPKH HAMYMA AOKYMEHTOB Gubnuoreunoro gouaa.



8. Obecneuenne coxpannocTH GHOIHOTEUHOrO POH/IA MKOILHBIX YIeGHAKOB

8.1. Coxpannocts (oHma obecmedMBaeTCs CO3MAHHEM ONTHMAIBHBIX YCIOBHH XpaHEeHHS H
HCIONb30BaHKs Y4eOHHKOB, a TAKXKE OXPaHOM HX OT MOPYH H XHIICHHI.
8.2. XpaHeHne y4eOHHKOB OCYIIECTBISETCS COMIACHO JACHCTBYIOMUM HucTpyximsM mo oxpase
TPY/a H NOXapHOH 6e30NacHOCTH.
8.3. ®onp yueOHAKOB pacnonaraeTcs ¥ yYMTHIBAETCS OTAENBHO OT OCHOBHOIO onza.
8.4. OTBercCTBEHHOCTh 32 OPraHW3ALMIO COXPAHHOCTH (OHJA YYeOHHKOB BOaNaraeTcs Ha
JIAPEKTOpa IIKOJIBI M 3aBeAYIONIEro OMOIHOTEKOI.
8.5. OTBETCTBEHHOCTE 3a COCTOSIHHE M COXPAHHOCTH BHUIAHHBIX YYEOHHKOB B TeUEHHE y4ebHoro
roga HecyT ofydarommecs, monb3ylommecs 5THM (ongom. OHH Xe, NpH HEoGXOAMMOCTH,
OCYIIECTBIISIOT HX PEMOHT.
8.6. B ciyuae yrepu win nopud yueGHHKa POJHMTENH (3aKOHHEIE TNPEACTABHTENH) BO3MEIIAIOT
HAHECCHHBIH ymepO B COOTBETCTBHM C JACHCTBYIONIHM 3aKOHOJATENECTBOM.
8.7. B mensx KOHTPONS 33 COXPaHHOCTBIO y4eOHHKOB oGyqaronmuMucs 2 pasa B roj (ceHTs0pB B
anpeib) 6HONMHOTEKOH NPOBONATCA BHIOOPOYHBIE PEHibI 10 TPOBEPKE COCTOAHHS Y4€OHHKOB.
Caenenns o pesynbrarax peiifia IOBOASTCS [0 KJIACCHOTO PYKOBOJHTEIIS, IPH HEOOXOIHMOCTH [0
3aByda o YBP. [lo pesynbraTam npoBepkH cocTaBisieTcs aKT.
8.8. Kpurepun no npoBepKe COCTOSHHS Y4eOHHKOB:

— HaJM4YHe 3alHCH O NPHHAJUIEXHOCTH ydeOHHKa obyJalonemycs;

— HanH4He BCeX y4eOHMKOB Ha MOMEHT MPOBEPKH (COTIACHO PACIHCAHHIO YPOKOB);

— HaHyHe 00JI0KeK Ha yueOHHMKax;

— BHCUIHWA BHJ y4eOHHKa (OTCYTCTBHE IPS3H, HaJIMCEH, MOMSATOCTE, TI0OpE30B, PBaHbIX

CTpaHMII, IOBPEXK/ICHHH NEPEIUIETOB B y4eOHHKAX);
— s 1 — 4 knaccoB - HaTHYKE 3aKIA/I0K.

9. llpaBuia NoAb30BAHAS Y4eOHHKAMHE /UIs 00y9ai0MMXCH H pogHTeeH
9.1. Oby4arommecs HMEIOT NMPaBO NONyYaTh y4eOHHMKH, IPEXyCMOTPEHHBIE 0Opa30BaTE/IbHEIMHA
IpOrpaMMaMH IIKOJMbI, BO BPEMEHHOE NOJIb30BaHuE U3 QoHna OnbamoTexn OecriaTHO.
9.2. Y4yeOHHKH BBIAAIOTCA OOYYAIOMMMCA CPOKOM Ha OIMH Ioji, HE3aBHCHMO OT TOTO, Ha KAKOM
CpOK OOydYeHHMs OHH pacCuMTaHbl, Ge3 mnpaBa mepeiadd M NpojaxH. Bo3BpaT yuyeGHHKOB
TAPaHTUPYETCSA POAMTENAMH (3aKOHHBIMH MPEACTABHTENSAMH).
9.3. YueOHuku MOryT OBITH BHIIAHEI KaK HOBbIE, TAdK M HCHOJb30BaHHBIE paHee. IIpoGiaeMs
HEXBaTKH y4eOHHKOB pemaloTcs Yepe3 oOMeHHO-pesepBHbIN (oA mKon paiioHa (o6racTHOro
LIEHTpa).
9.4. Obywaronmecs NOKHBI NOANACATh KAKABIHA y4eOHHK, NMONydeHHBIH M3 (OHAA MKOIHHOM
OubnuoTeky (yueOHbIH rox, pammnms, HMs, Ki1acc).
9.5. V4eOHHK I0DKEH HMETh JIONONHATENBHYIO ChEMHYIO O0JIOKKY.
9.6. B yueOnuKax He/lb3s NHCaTh, PHCOBATh, 3arHOATh H BHIPHIBATH CTPAHMI H T.JI.
9.7. OOywarommecsi 00s3aHB BO3BpAlIATh IKOJBHbIC YYEOHMKH B ONpPATHOM BHICE, IO
HEOOXOIMMOCTH PEMOHTHPOBATH HX.
9.8. Y4eOHHKH I0/DKHBI BO3BPAIIATECA B OHOJNHOTEKY B YCTAHOBIIEHHBIE CPOKH B KOHIIE Y4eOHOTO
rofia, 10 JIETHUX KaHHKYIL.
9.9. Bemyckauku (9,11 xnaccoB) 06s3aHEI paccuuTaThCs ¢ GHONHOTEKOH MO HCTEYEHHH CPOKA
o0yueHHs (0 MONMyYeHHs aTTecTarh).
9.10. Oby4arommecs, BHOBIBalONHE B TeYeHHE y9eOHOrO roaa, 00s3aHbl cAaTh YYeOHHAKH mepeN
NONYy4EeHHEM JIOKYMEHTOB. _
9.11. B cny4ae nopys wiH yTepH y4eOHHAKOB 00y4arommecs 0653aH5I BO3MECTHTH HX HOBBIMH WITH
PaBHOLEHHBIMH 110 COITIACOBAHHMIO C 3aBeIyIOIMMM OHOIHOTEKOM.
9.12. OTBETCTBEHHOCTh 332 COXPAaHHOCTh MNOJYYEHHHIX MIKONBHBIX YYeOHMKOB HECYT Kak
00y49aromuecs, Tak ¥ HX POJHTEIH (33KOHHBIE NIPE/ICTABATENH).

10. TpeGoBanua K HCNOJIBL30BAHHIO H 00ecHeYeHHIO COXPAHHOCTH YueOHHKOB



10.1. Obyuaromuecs 06s3aHbl GEPEKHO OTHOCHTHCA K yueOHHKaM, HE JOMYCKATh MX 3arpA3HEHHS
H TIOPYH, IPUBOASIINX K NoTepe HHPOpMALHH, YXyNNAIOMHAX yI0009ATAEMOCTD, YCIIOBHS YTEHUS
(noteps snemMeHTOB M300paXkeHWs, NATHA, IAPANHHBL, OTCYTCTBME ONHOM WM 0oJjiee CTpaHMIL,
CKJICHBAHME CTPAHHI] H MOBPEKICHHE TEKCTa HIH WUIIOCTPALHI TPH PacKpHITHH, Jedopmanms,
MOTPENaHHOCTH 0JI0Ka HITH MEpeIieTa).

10.2. Tlpu wucnons3oBanuM yueOHHMKAa NIEPBOrO Toja, OH JIOJDKEH OBITH CH2H B IIKOJNBHYIO
OubiMoTEKy B OTIMYHOM COCTOSNHHMH: YHCTHIM, W€NbIM, Oe3 MOBpeXIeHHil W NOTepTocTeif
KOpellKa, yIJoB neperuiera, 6e3 oTpbiBa neperiera ot 61oka.

10.3. Ilpn ncnonb30BaHUH yieOHAKA BTOPOrO-TPETHETO I'0fIa, OH JIOJDKEH OBITH CaH B INKOIBHYIO
OMONMHOTEKY B XOpOHIEM COCTOSIHHH: YHCTHIM, UENBIM, JIONYCKAIOTCA HEe3HAYHTENILHBIE
NOBPEXACHUA: MOIYT OBITH HEMHOI'O NOTPENaHbl YTOJIKH NiepervieTa, KOPenoK (HO He opBaH).
10.4. Ilpn ucronb30BaHHA y4eOHHKA YETHIPEX-IITH JIET, OH JIOJDKEH OBITh CHaH B INKOJBHYIO
OHONMHMOTEKY B yZIOBJIECTBOPHTEIFHOM COCTOSIHHH, MPHTOJHBIM IS AATGHEHIIET0 UCIIOIb30BaHMS:
YHCTHIM, JIOMYCKaeTCs HaAphiB Kopemka (He Oomee 1 cM. OT Kpas) ¥ mepeIUieTa B MECTE €ro
coeIMHEHUs ¢ OII0KOM.

10.5. Tlpn ucrons30BaHMA y4eOHHKA INECTH JieT H OoJsiee, OH JMO/KEH OBITh CAaH B MIKOJIBHYIO
OHOJIHOTEKY B y/IOBIETBOPHTEIHHOM COCTOSHHM, TIPHIOJHBIM IS AaNbHEHIIEr0 HCIOIb30BAHHS:
9HCTHIM, JOIYCKAETCsA HAJpHIB Kopemka (He Oonee 2-3 cM OT Kpas) H MepemieTa B MECTE €ro
COeIHHEHHs ¢ OIoKOM.

10.6. Bce noBpexeHus IOJDKHBI OBITH aKKypaTHO CKJIEEHBI PO3pavHoii OyMaroii, 6o MUpoOKuM
IPO3PavyHbIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTEIbHOMH AeSTeAbHOCTH
11.1. /lapexTop mMKOJIBI HECET OTBETCTBEHHOCTh 32 OPraHM3anMIO PabOTHI MO CBOEBPEMEHHOMY
NOMnoNHEHHI0 OubMHoTeYHOro (oHAA INKONBHBIX Y4eOHHKOB, obecneuenue OOydarOMMXCs
y4eOHMKaMH, y4eOHBIMH TIOCOOHMAMH, YYeOHO-METONMYECKHMH MAaTEpHAIaMH, CpENCTBAMH
o0ydeHWs H BOCIIHTAHHS.
11.2. 3amecTwTens UpeKTOpa IIKONB MO y4YeOHO-BOCHHMTATENBLHOM pabote ompenenser
NOTPeOHOCTh INKONBI B y4eOHHKAX, COOTBETCTBYIOHIMX IMPOrpaMMaM OOYdYeHHS, OCYIIECTBISIOT
KOHTpOJIb 334 HCIONb30BAHHEM MENAarorH4ecKAMi paboTHHKaMH B Xoze o00pa3oBaTelbHOMR
NEATENBHOCTH Y4eOHMKOB, Y4eOHBIX mocoOHH W y4eOHO-METONMYECKHX MAaTepHajioB B
COOTBETCTBHH CO CIIHCKOM, OINpEJIC/ICHHBIM INKONOH, COBMECTHO C YYHTEISIMH H 3aBEYIOUIHM
OubNIHOTEKOH OCYHMIECTRIIAET KOHTPOJD 33 BHIIONHEHHEM 00YYalOIUXCcs €IMHBIX TpeOOBaHMiA MO
HCIIOJIb30BAHHIO ¥ COXPAHHOCTH YIEOHHKOB.
11.3. KnaccHele pPyKOBOAMTENHM HECYT OTBETCTBEHHOCTh 33 BOCIHTaHHE Y OOydYarommxcs
OepexXHOro OTHOMIEHWs K y4eOHOW KHHre, 3a cocTrosiHHe Y4eOHHKOB W ydYeOHBIX mocoOMii
o0ydJalommxcs CBOEro Kiacca B TedeHHe Y4eOHOrO roja, CBOEBPEMEHHYIO BhiAady (cmady)
y4€OHHMKOB, YYEHBIX H Y4eOHO-METOMUECKHX NocoOuii B OMONMHMOTEKY B COOTBETCTBHHM C
rpa)uKOM, YTBEPIKICHHBIM JHPEKTOPOM MIKOJIBL.
11.4. 3aBenyrommii 6HOIMOTEKOH HECET OTBETCTBEHHOCTh 33 JNOCTOBEPHOCTh MHGOpMamuu 00
obecneueHHOCTH y4eOHHKaMH, yieOHBIMH NOCOOHAME H y4eOHO-METOMYECKAMHA MaTepHaIaMH
o0y4Jarompxcs MKOJbI, 32 OpraHU3anuio paboTsl GHONHOTEKH 10 BBIZIaY€ W BO3BPATy y4eOHHUKOB,
y4eOHBIX NOCOOMi M Yy4eOHO-METOIMYECKHX MATEPHAIOB O0YJYalOmMMHCA, 33 COXPAaHHOCTh
6ubmmoTeuHoro ¢ona yueOHO#H IHTepaTyphl.
11.5. Popurenm (3aKOHHBIE TIPEACTABHTENHM) OOYYAlONMXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTB MOJIy4YEHHBIX Y4eOHHKOB, y4eOHBIX OCOOHH 1 y4eOHO-METOIHYECKHX MaTEPHAJIOB H
BO3MEIAIOT MX YTPaTy WIH Nop4y 6n0nHoTeKe mKOIbL.
11.6. Obyuaromuecs HeECYT OTBETCTBEHHOCTb 33 COXPAHHOCTh Y4eOHHKOB, Y4eOHBIX MOCOOWMi H
y4e0HO-METOJHYECKHX MATEPHANIOB, MOYYEeHHBIX U3 (JOH/Ia MIKONBHOM OUOIHOTEKH.

12. 3akmouHTeIbHbIE HOJ0KEHHN
12.1. Hactosimee Ilonoxenwne o mxonsHOM OubmMoTeuHoM domze, mopsake ero popMupoBaHus,
y4eTa, HCTIONIb30BaHM W O0ecrieyeHHs COXPAHHOCTH SB/ISIETCH JIOKANBHBIM HOPMAaTHBHBIM aKTOM,



npuHMMaeTcs Ha IlenaroraueckoM coBete MIKONH W yTBepkKIaeTcs (6o BBOZHMTCH B HeiicTBHE)
TIPHKA30M NIMPCKTOPA OPraHW3allHHy, OCYIECTRISIOME 00pa30BaTeIbHYIO AEATENLHOCTD.

12.2. Bce H3MeHeHHMs W JIONONHEHWs, BHOCHMEIC B Hacrosmee [lonoxenue, odopmustores B
NHCHMEHHOH ()OpME B COOTBETCTBHH ACHCTBYIOIMM  33aKOHOAATENLCTBOM PocCCHICKOH
Qenepanuan.

12.3. Tlonoxenne o GubmuoTewHOM (hoHIE HIKONBI NPHHHAMACTCS Ha HEONpEIENCHHBI CpOK.
Wzmenenns u fononaenns k [Tonoxennio NPHHAMAIOTCA B MOPAZKE, NpeaycMoTperHoM m.12.1.
Hacrosmero [Tonoxenns. ;

12.4. Tlocne npunstas Tlonoxenns (WnM H3MeHEHHWI W JIONIOJIHEHAH OTAENBHBIX TYHKTOB H
PasJIeNioB) B HOBO# Pe/IaKUMH NpeBIyINas PefaKuAs aBTOMATHIECKH YTpaYMBaeT CHIy.



